
 

 

LAKE SHASTINA COMMUNITY SERVICES DISTRICT 

AGENDA 
REGULAR MEETING 

Wednesday, January 17, 2018 – 1:00 p.m. 
Administration Building 

16320 Everhart Drive ▪ Weed, California 96094 ▪ (530) 938-3281 
 

CALL TO ORDER:    
LSCSD Board Roll Call:  Directors:  Cupp _____ Lewis _____ MacIntosh _____ Mitchell _____ Thompson _____  
 

PLEDGE OF ALLEGIANCE: 
 

PUBLIC COMMENTS:  This is an opportunity for members of the public to address the Board on subjects within its 
jurisdiction, whether or not on the agenda for this meeting.  Each individual comment will be limited to three minutes.  The 
public comment portion of the meeting will be limited to thirty minutes (total time).  For items that are on this agenda, 
speakers may request that their comments be heard instead at the time the item appears on the agenda prior to the Board 
addressing the agenda item.  The Board may ask questions, but may not act during the Public Comments portion of the 
meeting, except to direct staff to prepare a report, or to place the item on a future agenda. 
 

CONSENT CALENDAR:  Items on the Consent Calendar are considered routine, not requiring separate discussion.  
However, if discussion is wanted, the item may be removed from the Consent Calendar and considered separately.  Board 
members may ask questions of clarification without removing an item from the Calendar.  Individual items are approved by 
the vote that approves the Consent Calendar, unless an item is pulled for separate consideration. 
 

1. A. Approval of Minutes:  Regular Meeting December 20, 2017  
 B. Ratification of Disbursements:  December 1 through December 31, 2017 
 C.  Budget Comparison:  FY 2017/18 YTD 
 D. Accounts Receivables Aging Analysis:  FY 2017/18 YTD 
 E. Approval of transfer from LAIF Reserves to CSD Operating Account   

DEPARTMENT REPORTS / UPDATES:  NO ACTION ITEMS: 
2. Fire Department Monthly Report (FC Pappas) 
3. Police Department Monthly Report (PC Wilson) 
4. Sewer Department Monthly Report (PWS Moser) 
5. Water Department Monthly Report (PWS Moser) 

A. Water Planning Grant Update (GM Wilson) 
 

COMMITTEE REPORTS:  
6. APPROVED COMMITTEE MINUTES / REPORTS / VERBAL UPDATES, if applicable: 
 

A. Budget / Finance Committee (FY 2017/18)  
B. Fire Department Advisory Committee 
C. Grant Oversight Committee 
D. Police Advisory Committee 
E. Policy Committee 

 

DISCUSSION / REPORTS:  ACTION ITEMS: 
7. Presentation from  California Rural Water Association’s representative Angela Wendelle 
8. Annual Appointments to committee(s), Board Policy and Procedure Handbook Section 4060 (Pres. Cupp) 
9. Authorize Board Member(s) to attend CSDA 2018 Special District Leadership Academy Conference 

February 4 - 7, 2018 (Pres. Cupp) 
10. Set date for Special Meeting to review/update District goals and priorities (Pres. Cupp) 
11. Consideration of amendments to Policy # 1508:  Job Description – Police Sergeant (GM Wilson) 

 

STAFF COMMENTS:  
 

BOARD MEMBER COMMENTS: 
 

PUBLIC COMMENTS ON CLOSED SESSION:  
 

ADJOURN TO CLOSED SESSION: 
 

CLOSED SESSION: 
A. Conference with Legal Counsel – Existing Litigation (Gov. Code Section 54956.9) Moller v. LSCSD et. al. 
B. Conference with Legal Counsel – Significant Exposure to Litigation (Gov. Code Section 54956.9(b). 

Number of Cases: 1 
 

RETURN TO OPEN SESSION:   
 

REPORT ON CLOSED SESSION: 
 

ADJOURNMENT:  The next LSCSD Regular Board Meeting is scheduled to be held on February 21, 2018, 
1:00 p.m. at the Administration Building. 
Supplementary documents and other materials distributed to the District board after their agenda packets have 
been distributed to the members may be viewed at the District office and obtained at the meeting. 
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POLICY TITLE: Job Description – Police Sergeant 
POLICY NUMBER: 1508 
 
1508.10 General Job Description:   
 
Under the direction of the Police Chief, organize and direct law enforcement activities during an assigned shift including 
patrol functions, administration, traffic regulation and the enforcement of District, State, and Federal laws, codes, ordinances 
and regulations, accidents, emergency situations and other disturbances and requests for assistance; review evaluate and 
approve cases and arrests; train and evaluate the performance of assigned personnel.  Also, as assigned, functions as Acting 
Police Chief during the absence of the Regular Police Chief for any reason. 
 
1508.20  Prerequisite Licenses and Certificates:   
 
 1508.21 Must be a citizen of the United States of America 
 1508.22 Must hold a valid California Peace Officer Standards Training (POST) approved Basic Academy Certificate   
 1508.23 Must hold a valid POST Intermediate and advanced certificate.   
 1508.24 Must maintain a valid California drivers’ license at all times 
 1508.25 Must maintain valid First Aid and CPR certification issued by an accredited and/or authorized agency 
 1508.26 High school diploma or equivalency 
 1508.27 Must possess Associates Degree or 60 semester units from an accredited college. 
 
1508.30  General Job Description and Duties (may include but are not limited to):   
 
 1508.31 Essential duties: 
 a. Organize and direct law enforcement activities during an assigned shift including patrol functions, 

administration, traffic regulation and enforcement of District, State and Federal laws, codes, ordinances and 
regulations; establish shift schedules, and priorities; assure shift activities comply with established 
standards, requirements and procedures. 

 b. Review, evaluate and approve cases and arrests performed by subordinates to assure compliance with 
established standards, requirements and procedures; evaluate arrests made by subordinates to determine 
appropriateness of detainment and jailing; prepare cases and related evidence, reports and paperwork for 
filing of charges. 

 c. Supervise and participate in patrolling District streets, parks, residential and commercial areas; identify 
traffic violations and suspicious or criminal activities including misdemeanors and felonies; coordinate 
response to emergency situations and observed or reported harmful or illegal conditions and activities by 
conducting investigations or taking appropriate actions; conduct follow-up investigations as needed. 

 d. Train and evaluate the performance of assigned staff; interview and select employees and recommend 
transfer, reassignment, disciplinary, and termination actions; provide field supervision; schedule, assign and 
review the work of assigned officers, coordinate shift changes; review and audit reports prepared by 
subordinates for accuracy and completeness; conduct background investigation for new hires. 

 e. Coordinate shift activities, communications, investigations and patrol units to safeguard the lives, property 
and constitutional rights of District citizens and visitors, monitor, evaluate and adjust shift activities in 
response to community law enforcement needs. 

 f. Detect, apprehend, arrest and transport suspected or convicted criminals; enforce traffic laws; prepare and 
issue tickets for violations; investigate traffic accidents and determine causes, administer drug and alcohol 
test as appropriate; arrange for additional emergency and patrol vehicles as necessary. 

 g. Organize, direct and participate in the inspection of crime scenes to identify and collect potential and actual 
evidence; observe, interview and interrogate victims, witnesses and suspects; search suspects for drugs, 
weapons and other illegal articles; supervise the property room and process incoming evidence as assigned; 
conduct surveillance as required; present evidence and testify in court as requested. 

 h. Prepare a variety of detailed and concise police reports related to crimes, investigations, traffic accidents 
and assigned activities; maintain records and logs related to daily activities; prepare search warrants and 
press releases to criminal activity as assigned by the position. 

 i. Coordinate and conduct field training for new officers; explain and demonstrate law enforcement 
principles, techniques, standards, requirements, policies and procedures; serve as the fire arms officer or 
POST training manager and conduct related officer tests as assigned by the position. 
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 j. Organize, direct and conduct special investigations for narcotics and other drug violations, missing persons, 
sexual abuse, mental health, homicide, shootings and other deaths as assigned. 

 k. Communicate with other law enforcement agencies, District personnel and various outside organizations to 
exchange information, coordinate activities and resolve issues and concerns; collaborate with other law 
enforcement agencies in the investigation of various crimes as necessary and appropriate. 

 l. Operate and maintain a variety of specialized equipment such as law enforcement vehicles, firearms, 
handcuffs, leg restraints, batons, flashlights, radars, departmental two-way radios, video equipment, pepper 
spray, intoxilizers, sirens, vehicle light bars, and any other such relevant and required law enforcement 
equipment. 

 m. Monitor and assess police department policies and procedures for community effectiveness and operational 
efficiency; assist with the development of policies and procedures; develop investigative plans and 
strategies, and determine appropriate for police activities as needed. 

 n. Provide first aid, CPR, and rescue services at crime scenes, accidents, and other emergency situations as 
needed. 

 o. Monitor inventory levels of designated law enforcement supplies and equipment as assigned; order receive 
and maintain adequate levels of supplies and equipment. 

 p. Assure proper notification to the public or criminal and law enforcement situations and activities as needed; 
check houses for vacationing citizens as requested; check on the health and welfare of housebound or other 
citizens as requested. 

 q. Attend, conduct and/or participate in various meetings as assigned; supervise any special programs that 
may be active or developed in the future such as DARE and Explorers and other assigned special functions 
and/or activities as assigned. 

 r. Prepare and deliver oral reports and/or presentations concerning law enforcement activities to the District 
Board and/or the public as directed. 

 
1508.40 Knowledge and Abilities: 
 
 1508.41 Knowledge: 
 Organization and direction of activities involved in safeguarding the lives, property and constitutional rights of citizens, 

including law enforcement activities, patrol functions and traffic regulation.  Principals, practices, procedures and 
techniques used by law enforcement.  District, County, State, Federal laws, codes ordinances and regulations.  Good 
working knowledge of the geography of the District and specific areas of assignment.  Interviewing and interrogations 
techniques, rules of evidence and laws of arrest.  Crime scene investigation, evidence collection and preservation 
practices, procedures and techniques.  Legal definitions and terminology of major crimes.  Requirements for effective 
prosecution of criminal cases.  Operations of a variety of specialized law enforcement vehicles and equipment.  
Recordkeeping and report preparation techniques.  Principles and practices of supervision and training.  Oral and written 
communication skills.  Interpersonal skills using diplomacy, courtesy and patience.  Health and safety laws and 
regulations.  Legal and defensive driving practices.  First aid and CPR procedures. 

 
 1508.42  Abilities: 
 Organize and direct activities involved in safeguarding the lives, property and constitutional rights of District citizens 

and visitors including law enforcement activities, patrol functions, administration and traffic regulations.  Review, 
evaluate and approve cases and arrests performed by subordinates.  Coordinate response to emergency situations and 
observed and reported harmful, or illegal conditions and activities by conducting investigations or taking appropriate 
actions.  Train and evaluate the performance of assigned personnel.  Interpret, apply, and enforce District, County, State 
and Federal laws, codes, ordinances and regulations.  Detect, apprehend and arrest suspects.  Investigate crimes and 
inspect crime scenes to identify and collect potential and actual; evidence.  Maintain current knowledge of the law and 
modern law enforcement techniques.  Operate a variety of specialized law enforcement vehicles and equipment.  
Analyze situations accurately and determine an effective course of action.  Observe health and safety regulations.  Plan, 
prioritize and organize work.  Maintain records and prepare clear and concise reports.  Administer first aid and CPR as 
necessary.  Work independently with little direction or supervision.  Observe legal and defensive driving practices.  
Communicate effectively both orally and in writing.  Establish and maintain cooperative and effective working 
relationships with others. 

    
1508.50 Working Conditions: 
 
 1508.51 Environment: 
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 Indoor and outdoor work conditions.  Seasonal heat and cold or adverse weather conditions for working and driving.  
Evening or various shift hours and emergency call-out.  Driving police vehicle in all road and weather conditions to 
conduct duties. 

 
 
 1508.52 Physical Demands: 
 Dexterity of hands and fingers to operate various law enforcement equipment as well as various office equipment.  

Hearing and speaking for the accurate exchange of information.  Reaching overhead, above the shoulders and 
horizontally.  Climb stairs, ladders and over other obstacles.  Walking and running over rough or uneven terrain and 
other surfaces.  Vision to accurately see for patrol and reading a variety of materials.  Sitting or standing for extended 
periods of time.  Bending at the waist, stooping, kneeling and crouching.  Lifting, carrying, pushing or pulling heavy 
objects or individuals as assigned or required by the position.  Physical agility and stamina. 

 
 1508.53 Hazards: 
 Exposure to danger on a daily basis, such as fighting and confrontations.  Contact with dissatisfied, angry, 

confrontational and abusive individuals.  Driving a vehicles during adverse road and weather conditions.  Hazardous 
chemical exposure.  Possible exposure to communicable diseases.  Traffic hazards.  Possible exposure to guns and 
explosives. 

 
 


