LAKE SHASTINA COMMUNITY SERVICES DISTRICT

AGENDA
REGULAR MEETING
Wednesday, September 20, 2017 — 1:00 p.m.
Administration Building
16320 Everhart Drive = Weed, California 96094 = (530) 938-3281

CALL TO ORDER:
LSCSD Board Roll Call:
Directors: Cupp Layne Maclntosh Thompson Thomsson

PLEDGE OF ALLEGIANCE:

PUBLIC COMMENTS: This is an opportunity for members of the public to address the Board on subjects within its
jurisdiction, whether or not on the agenda for this meeting. Each individual comment will be limited to three minutes.
The public comment portion of the meeting will be limited to thirty minutes (total time). For items that are on this
agenda, speakers may request that their comments be heard instead at the time the item appears on the agenda
prior to the Board addressing the agenda item. The Board may ask questions, but may not act during the Public
Comments portion of the meeting, except to direct staff to prepare a report, or to place the item on a future agenda.

CONSENT CALENDAR: Items on the Consent Calendar are considered routine, not requiring separate discussion.
However, if discussion is wanted, the item may be removed from the Consent Calendar and considered separately.
Board members may ask questions of clarification without removing an item from the Calendar. Individual items are
approved by the vote that approves the Consent Calendar, unless an item is pulled for separate consideration.

1. A. Approval of Minutes: Regular Meeting August 16, 2017, Special Meeting August 24, 2017 and Special
Meeting August 28, 2017

Ratification of Disbursements: August 1 through August 31, 2017

Budget Comparison: FY 2017/2018

Approval of transfer to LAIF from SVB operating account

Approval of 5% out-of-class pay for Police Chief

Adopt Resolution 8-17 amending the District Money Purchase Pension Plan

DEPARTMENT REPORTS / UPDATES: NO ACTION ITEMS:
2. Fire Department Monthly Report (FC Pappas)

3. Police Department Monthly Report (PC Wilson)

4. Sewer Department Monthly Report (PWS Moser)

5. Water Department Monthly Report (PWS Moser)

COMMITTEE REPORTS: This is the time for the Committee Chairs to give an update on their committee and
make recommendations to the Board for consideration.

Budget / Finance Committee (FY 2017/18)

Fire Department Advisory Committee

General Manager Recruitment Committee

Police Advisory Committee

Policy Committee

ISCUSSION / REPORTS: ACTION ITEMS:

Appoint Grant Oversight Committee (Pres. Cupp)

Cal/OES Hazardous Mitigation Grant Program Application: update on SHN quote and details of

grant; consideration of proceeding with application (AGM Wilson)

Consideration of proposal received from the Wastewater System Improvement Project Request

for Proposals (RFP) for Engineering and Planning Services (Project No. C-06-8303-110 Planning

Grant Agreement No. D16-040428) (AGM Wilson)

9. Consideration of updated/amended Policies (1000 Purpose of Board Policies, 1002 Adoption/Amendment
of Policies, 1005 Association Memberships, 1010 Basis of Authority, 1015 Board Secretary, 1020
Board/Staff Communication, 1035 Conflict of Interest, 1040 Correspondence to the Board, 1045 Legal
Counsel and Auditor, 1050 Overview of the General Manager’s Role and 1055 Public Records Act
Document Request) (SAC Nelle)

10. Appoint District Labor Negotiator(s) regarding MOU with General Teamsters Professional, Health
Care and Public Employees Local 137 (Pres. Cupp)

11. Appoint Acting General Manager as the Board's Secretary and District’'s Treasurer (Pres. Cupp)

12. Direction to staff regarding RFP for Legal Services (Pres. Cupp)
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LSCSD Agenda 9/20/17

STAFF COMMENTS:

BOARD MEMBER COMMENTS:

PUBLIC COMMENTS ON CLOSED SESSION:
ADJOURN TO CLOSED SESSION:

CLOSED SESSION:
A. CONFERENCE WITH LEGAL COUNSEL — PENDING LITIGATION Existing Litigation (Gov. Code §
54956.9) Moller v. LSCSD et. al.

RETURN TO OPEN SESSION:
REPORT ON CLOSED SESSION:

ADJOURNMENT: The next LSCSD Regular Board Meeting is scheduled to be held on October 18, 2017,
1:00 p.m. at the Administration Building.

Supplementary documents and other materials distributed to the District board after their agenda packets have
been distributed to the members may be viewed at the District office and obtained at the meeting.



ITEM 1A

X LAKE SHASTINA COMMUNITY SERVICES DISTRICT

Regular Meeting
Wednesday, August 16, 2017, 1:00 p.m.
Administration Building
16320 Everhart Drive = Weed, California 96094 « (530) 938-3281

Unapproved MINUTES

CALL TO ORDER AND ROLL CALL; 1:00 p.m.

LSCSD Board Rolf Call: Cupp__Y__ Layne_absent MacIntosh__v¥_ Thompson__¥__ Thomsson__Y
Also present. GM Drexel, SAC Nelle, AA Charvez, PO Beck and District Counsel Winston. There were
approximately 9 people in the audience.

Secretary Drexel called the meeting to order.

DISCUSSION { ACTION ITEMS:
A. Seat new Appointed Members: GM Drexel introduced new Board Members Rick Thempson {(appointed by
the LSCSD Board on July 21, 2017) and Norman Macintosh (appointed by the Siskiyou County Board of
Supervisors on August 8, 2017).

B. Election of President and Vice President — remainder of 2017 Calendar Year

Motion by Dir. Thomsson second Dir. Thompson to appoint Dir. Cupp as President for the remainder of 2017
Calendar Year.

Ayes: Directors Cupp, MaciIntosh, Thompson and Thomsson

Noes: None

Absent: Director Layne

Motion by Dir. Cupp second Dir. Macintosh to appoint Dir. Thompson as Vice President for the remainder of
2017 Calendar Year.

Ayes: Directors Cupp, Macintosh, Thompson and Thomsson

Noes: None

Absent: Director Layne

PUBLIC COMMENTS ON CLOSED SESSION: None

ADJOURN TO CLOSED SESSION: With no objections by the Board, Pres. Cupp adjourned to Closed Session at
1:04 p.m.

CLOSED SESSION: 1:05 p.m.
Also present. GM Drexel (for Item A and part of Item B) and District Counsel Winston

A. CONFERENCE WITH LEGAL COUNSEL — PENDING LITIGATION Existing Litigation (Gov. Code §
54956.9) Moller v. LSCSD et. al.
B. CONFERENCE WITH LABOR NEGOTIATOR(S) {Government Code § 54957.6):;

District's designated representative(s). TO BE DETERMINED
UNREPRESENTED EMPLOYEE/INDEPENDENT CONTRACTQR: General Manager

With no objections by the Beoard, Pres. Cupp adjourned Closed Session at 1:45 p.m.

RETURN TO OPEN SESSION: 1:47 p.m,
Also present; GM Drexel, SAC Nelle, AA Charvez, PWS Moser, FC Pappas, PO Beck and District Counsel Winston.
There were approximately 19 people in the audience,

PLEDGE OF ALLEGIANCE: Dir. Thomsson led the Pledge of Allegiance.

REPORT ON CLOSED SESSION: Pres. Cupp reported:

ffem A;  Nothing to report.

ltem B:  Dirs. Cupp and Thomsson (and District Counsel Winston) were appointed as the District's designated
representatives (negotiators).

PUBLIC COMMENTS: One (1) speaker.

CORRESPONDENCE: Items received and filed. The Board discussed.
- Deckard Semi Retirement
- Lockett second irrigation line
- Ordway Donation to Fire Department
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CS8D Minutes 8/1617
CONSENT CALENDAR: (All items accepted/approved by the Board unless otherwise noted.)

1. A, Approval of Minutes: Regular Meeting July 19, 2017 and Special Meeting July 21, 2017
B. Ratification of Disbursements: July 1 through July 31, 2017
C. Budget Comparison: FY 2017/2018
D. LAIF Quarterly Report
E. District legal costs related to Moller lawsuit; September 2015 to date $126,930.07

Motion by Dir. Thompson second Dir. Thomsson to approve Consent Calendar.
Ayes: Directors Cupp, MaclIntosh, Thompson and Thomsson
Noes: None
Absent: Director Layne

Motion by Dir. Thompson second Dir. Maclintosh to hear ltem 6 after Committee Reports.
Ayes: Directors Cupp, Maclntosh, Thompson and Thomsson
Noes: None
Absent: Director Layne

{No change tc agenda item number sequence for these minutes.)

POLICE AND FIRE DEPARTMENT REPORTS
2. Fire Department Monthly Report: FC Pappas reported.
3. Police Department Monthly Report: PG Beck reported.

COMMITTEE REPORTS: President to re-establish committees: To fill the committee seats held by previous Board
Members Mike Graves and Rita Macintosh, Pres. Cupp appointed Dirs. Thompson and Macintosh to the
Budget/Finance Committee; Dir. Thomsson to the Policy Committee; and Dir. Thompson to the Drinking Water
Wells Committee.
A. Policy Committee:
1. Report on Status: SAC Nelle reported.
B. Police Advisory Committee:;
1. Report on Status: Nothing to report.
C. Fire Department Advisory Committee:
1. Repert on Status: Dir. Thomsson and GM Drexel reported.
D. Budget Committee:
1. Report on Status: SAC Nelle reported.
E. Water Well Advisory Committee;
1. Report on Status: Nothing to report

DISCUSSION / REPORTS: NO ACTION ITEMS:
4, US Cellular lease agreement for antennas on Water Tank 4 at 5300 Tennis Ct.. GM Drexel reported that US
Cellular is stilt in the design stage.

5. Ballard Pipe leak and repair Staff Report.: GM Drexel reported.

DISCUSSION / REPORTS: ACTION ITEMS:
6. New Agreement with LSPOA. Report on Status. Direction to Staff. GM Drexel updated the Board. The Board
discussed options to proceed with Board action taken on April 19, 2017.

Motion by Dir. Thompson second Dir. Macintosh to have District Counsel Winston review the LSCSD/LSPOA
Committee’s three recommendations/agreements {Administration Building, Staffing and Maintenance Yard)
and provide opinion for the Board’s consideration by the September Regular Board meeting.

Ayes: Directors Cupp, Macintosh, Thompson and Thomsson

Noes: None

Absent: Director Layne

7. Acceptance of Volunteer Fire Assistance Program Grant Funding — 50% CSD match: Review and Adopt
Resalution *-17;

Motion by Dir. Thompson second Dir. Thomsson to adopt Resolution 7-17 to accept the 2017 Volunteer Fire
Assistance Grant with a 50% match by the CSD (funded amount not to exceed $7,519.50).

Ayes: Directors Cupp, Macintosh, Thompson and Thomsson

Noes: None

Absent: Director Layne

8. Cal/OES Authorization for Hazardous Mitigation Grant Program Application: GM Drexel reported. Dir.
Thomsson made a motion to have staff continue with the FEMA/CalOES grant application and authorize the
General Manager o submit the application and supporting documents on behalf of the District.
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CSD Minutes 8/1617

Motion by Dir. Thompson second Dir. Macintosh to amend Dir. Thomsson's motion as following: to have
staff continue with the FEMA/CalOES grant application and authorize the General Manager to submit the
application and supporting documents on behaif of the District, contingent on quote from SHN Engineers
and Geologists to prepare the grant application; contract with SHN if their quote is less than $3,000,

Ayes: Directors Cupp, Macintosh, Thompson and Thomsson

Noes: None

Absent: Director Layne

9. Consideration of updated/amended Policies (1000 Purpose of Board Policies, 1002 Adoption/Amendment of
Policies, 1005 Association Memberships, 1010 Basis of Authority, 1015 Board Secretary and 1020 Board/Staff
Communication): GM Drexel and SAC Nelle reported. The Board discussed.

Motion by Dir. Thompson second Dir. Macintosh to table item until the September Regular Board meeting.
Ayes: Directors Cupp, MacIntosh and Thompson
Noes: Director Thomsson
Absent. Director Layne

STAFF COMMENTS: GM Drexel reported.
BOARD MEMBER COMMENTS: Two (2) Directors.
ADJOURNMENT: With no objections by the Board, Pres. Cupp adjourned the meeting at 4:12 p.m.

The next LSCSD Regular Board Meeting on Wednesday, September 20, 2017, 1:00 p.m. Closed Session, 1:30 p.m.
Open Session, at the Administration Building.

Approval Date:

Carol Cupp, President

ATTEST:

Debbie Nelle, Deputy Secretary
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LAKE SHASTINA COMMUNITY SERVICES DISTRICT

Special Meeting
Thursday, August 24, 2017, 1:30 p.m.
Administration Building
16320 Everhart Drive = Weed, California 96094 = {530) 938-3281

Unapproved MINUTES

CALL TO ORDER: 1:32 p.m.

LSCSD Board Roll Call: Cupp__ ¥ Layne_ ¥ Macintosh__ Y _Thompson__Y__ Thomsson__ ¥
Also present. SAC Neile, PWS Moser, PC Wilson, AA Charvez and District Counsel Winston,
There were approximately 13 people in the audience.

PLEDGE OF ALLEGIANCE: Dir. Thompson led the Pledge of Allegiance.
PUBLIC COMMENTS ON CLOSED SESSION: None

ADJOURN TO CLOSED SESSION: With no objections by the Board, Pres. Cupp adjourhed to Closed
Session at 1:33 p.m,

CLOSED SESSION: 1:34 p.m.
A. CONFERENCE WITH LABOR NEGOTIATOR(S) {Government Code § 54957.6): District's
designated representative(s): DIRECTORS CUPP AND THOMSSON, UNREPRESENTED
EMPLOYEE/ANDEPENDENT CONTRACTOR: General Manager

With no objections by the Board, Pres. Cupp adjourned Closed Session at 3;12 p.m,

RETURN TO OPEN SESSION: 3:17 p.m.
Alsc present. SAC Nelle, PWS Moser, PC Wilson, AA Charvez and District Counsel Winston.
There were approximately 13 peopie in the audience.

BOARD REPORT OUT OF CLOSED SESSION: Pres. Cupp stated there was nothing to report from
Closed Session.

PUBLIC COMMENTS: None

DISCUSSION / ACTION ITEMS:
1. Independent Contractor for GM Services — Amendment/Renewal of Termination of Contract —
KD Management Services LLC: The Board discussed.

Motion by Dir. Macintosh second Dir. Thompson to terminate contract with KD Management
Services LLC, effective immediately.

Ayes: Directors Cupp, Macintosh and Thompson

Noes: Directors Layne and Thomsson

Absent: None

2. General Manager absence(s). Appoint Acting General Manager: The Board discussed.

Motion by Dir. Thompson second Dir. Macintosh to appoint Mike Wilson as Acting General Manager
(AGNM).

Ayes: Directors Cupp, Macintosh and Thompson

Noes: Directors Layne and Thomsson

Absent: None

Pres. Cupp directed staff to add consideration of AGM’s compensation to the September Regular
Board Meeting agenda.

BOARD MEMBER COMMENTS: None

ADJOURNMENT: With no objections by the Board, Pres. Cupp adjourned the meeting at 3:30 p.m.

The next LSCSD Regular Board Meeting is scheduled to be held on September 20, 2017, 1:00 p.m. at the
Administration Building.

Approval Date;

Carol Cupp, President

Debbie Nelle, Deputy Secretary
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% LAKE SHASTINA COMMUNITY SERVICES DISTRICT

Special Meeting
Monday, August 28, 2017, 2:30 p.m.
Administration Building
16320 Everhart Drive = Weed, California 96094 = (530) 938-3281
Unapproved MINUTES

CALL TO ORDER: 1:30 p.m.

LSCSD Board Roll Call: Cupp__¥__ Layne__ N Macintosh__y¥ Thompson__¥__ Thomsson__¥
Also present: AGM Wilson. SAC Nelle and AA Charvez.

There were approximately 8 people in the audience.

PLEDGE OF ALLEGIANCE: Dir. Layne led the Pledge of Allegiance.
PUBLIC COMMENTS: None

DISCUSSION / ACTION ITEMS:

1. Establish Board goals and parameters for General Manager position. AGM Wilson stated that it is imperative
for the Board to communicate clear directions and expectations to any GM. Dir. Thompsaon spoke about
several issues for discussion {(employee or contractor, residency or close proximity requirement, part-time or
full-time and a review of the current job description) and key skills for this position (strong communication,
leadership, customer service and problem solving). Pres. Cupp spoke about several issues for discussion
(number of hours, rate of pay, importance of background checks, experience in engineering, public works and
public agency management). Dir. Layne spoke about the position being part-time and a management style of
working with and fistening to department heads. The Board discussed salary exempt versus hourly,
estimated number of hours, education and experience requirements.

Motion by Dir. Cupp second Dir. MacIntosh to set the following parameters for the General Manager
position: 1}individual to be an employee, 2) the position will be salary exempt, 3) a residency requirement
to live within 30 minutes of the District, 4) a Bachelor’'s degree preferred, and §) experience {five years) in
public agency management.

Ayes: Directors Cupp, Layne, MacIntosh, Thompson and Thomsson

Noes: None

Absent: None

2.  Establish advertising budget for recruitment of General Manager: The Board discussed.

Motion by Dir. Layne second Dir. Thompson to approve a GM recruitment advertising budget of $1,500.
Ayes: Directors Cupp, Layne, Macintosh, Thompson and Thomsson
Noes: None
Absent: None

3. Appoint committee for recruitment of General Manager: Pres. Cupp appointed a recruitment committee of
two, at this time: Pres Cupp and Dir. Thompson.

4. Cal/OES Hazardous Mitigation Grant Program Application: update on SHN quote and details of grant;
consideration of whether or not to proceed with application: Pres. Cupp reported that SHN submitted a quote
of $6,500 to work with the GM on preparing the grant application. The Board discussed. Additional
information is needed regarding the applicability of this grant for the District.

Motion by Dir. Thomsson second Dir. Layne to table this item for the September 20, 2017 Board meeting.
Ayes: Directors Cupp, L.ayne, MacIntosh, Thompson and Thomsson
Noes: None
Absent: None

BOARD MEMBER COMMENTS: Two Directors.
ADJOURNMENT: With no objections by the Board, Pres. Cupp adjourned the meeting at 3:38 p.m.

The next LSCSD Regular Board Meeting is scheduled to be held on September 20, 2017, 1:00 p.m. at the
Administration Building.

Approval Date;

Carol Cupp, President

Debbie Nelle, Deputy Secretary



TREASURER'S REPORT - RATIFICATION OF DISBURSEMENTS 1B
LAKE SHASTINA COMMUNITY SERVICES DISTRICT

Board motion "To ratify the checks for expenses, including payroll
and liabilities, issued on behalf of the District for the period of
August 1 thru August 31, 2017 for a total of: " $ 213,580.51

Each check has been signed by two directors with documentation
attached to each check.

| Submitted for August 2017 | $ 213,580.51
Expenses - Regular Checks SVB Account $ 88,930.71
Expenses - Payroll & Liability Checks SVB Account $ 124,649.80
Subtotal $ 213,580.51
Total CSD Expenseé $ 213,580.51

JA\Community Services\C S DACSD FINANCIALS\2017-2018\LSCSD Ratification of Disbursements 2017-8.xls



LAKE SHASTINA COMMUNITY SERVICES DISTRICT

ACCOUNTS PAYABLE - SCOTT VALLEY BANK 18
LSPOA Shared Invoice: . 19 15 20 25 26 30
Regutar Payroll
Date JE or Ck # Payee Exp Exp General Sewer Water Police COPS Grant Fire
8172017 JE #68283 Bank Fees 18.20 18.20
8172017 JE #68283 Returned Hem Fee- NSF 10.00 10.00
8l3/2017 22012 Payroll Checks (Live Checks) 2,577.27 1,381.83 185.44
8/312017 502984 EDD EFT 995.61 218.88 213.87 381.77 31.72 135.40
8/312017 502945 EFTPS EFT 5,197.89 841.84 844.13 2.713.65 248.56 549.71
§/3/2017 502936 American Funds EFT 528.50 437,83 90.67
8/3/2017 502997 CalPERS EFT 2,035.23 1,087.28 977.85
832017 502998 CalPERS 457 EFT : 530.00 208.62 135.79 48.74
8/3/2017 50299 SVE EFT - Payroll Checks {Direct Deposits) 5,050.38 4,006.20 7,736,486 1,394.68 1,663.37
8/10/2017 596 Quill 444,96 427.81 17.15
8M0/2017 587 US Bank Finance Equipment 185.50 185.50
81012017 598 Verizon Wireless 358.76 267.45 91.31
8/10/2017 22034 Computer Logistics 48.00 48.00
81072017 22035 Consolidated Ellectrical Dist. 38.53 19.26 19.27
8M0/2017 22036 Corrpro Waterworks 1,900.00 1,900.00
8/10/2017 22037 Don Erickson Oil 3,648.61 876.99 622.29 548.55 1,086.46 514.32
8/10/2017 22038 Ferguson Waterworks 1,068.20 979.47 88.73
8/10/2017 22039 Heaton Steel & Supply 9243 92.43
81072017 22040 Jardin Landscaping 4,525.00 4,015.00 255.00 235.00
8/10/2017 22041 KP Management 3,232.00 3,232.00
8/10/2017 22042 Leon St.Pierre J & L Electric 203.29 203.28
8M072017 22043 LSCSP Utilities 404.50 260,48 63.76 80.26
8/10/2017 22044 Mountain Air 600.11 500.11
81072017 22045 Municipal Emergency Service : 6,805.02 6,805.02
81872017 22046 N.C.G.T. Security Fund 17,008.00 3,615.00 5,152.00 5,048.00 1,586.00 | 1,586,00
sHo2017 22047 RP Welding 150.00 150.00 :
8MG2017 22048 Shasta Aute Supply 133.47 (8.82) 132.22 5.36 4.71
8M10/2017 22049 SHHN Consulting Engineering\ 1,250.00 1,250.00
8/10/2017 22050 Siskiyou Daily News 155.50 155.50
8M0/2017 22051 Siskiyou Disposal 250.00 85.00 42,50 42,50 40.00 40.00
8/10/2017 22052 Solano's Inc. 169.95 66.20 58.26 45,48
810/2017 22053 Underground Service Alert 155.60 77.80 77.80
8Horz2017 22054 Western Business Products 6§3.30 69,30 :
8i0/27 22055 Quill 427.81 17.15
8/10/2017 Void - 596 Quill - EFT not accepted by vendor {427.81)
8/9/2017 JE #68287 Returned ACH item - Williams 20.00 55.00 12.50
8972047 JE #68288 Returned ACH item - Williams 36.00 40.00 110.00 25.00
8/9/2017 JE #68289 Returned ACH item - Gyermek 18.00 20.00 55.00 12.50
8/9/2017 JE #68290 Returned ACH item - Henderso|
8/17/2017 22056 Payroll Checks (Live Checks) 1,422.86 1,422.86
8M7I2017 22057 Union Dues £51.96 221.00 204.00 176.72 50.24
8/17/2017 503037 EDP EFT 878.08 213.66 198.12 414.56 33.44 18.31
8/17/2017 503038 EFTPS EFT 4,887.80 835.43 798.90 2,803.45 267.24 182.78
872017 503039 American Funds EFT 548.75 458.08 90.67
8M7/2017 503040 CalPERS EFT 2,028,238 1,067.28 970.97
8/17/2017 503041 CalPERS 457 EFT 924.85 530.00 208.62 135.79 50.44
81712017 503042 SVB EFT - Payroll Checks {Direct Deposits) 18,228.53 4,979.18 | 3,734.91 7,925.55 1.443.59 1,145.30

JACommunity Services\C § DAMCSD FINANCIALS\2017-2018\LSCSD Ratification of Disbursements 2017-8.xs




LAKE SHASTINA COMMUNITY SERVICES DISTRICT

ACCOUNTS PAYABLE - SCOTT VALLEY BANK
LSPOA Shared Invoices 10 15 20 25 25 30
Regular Payrall j
Date JE or Ck # Payee Total Expense Expenses Expenses General Sewer Water Police COPS Grant Fire
8/18/2017 22058 Black Butte Aufo 100.00 100.00 100.00 !
8/18/2017 22059 City of Marysville 10,000.00 10,000.00 ] | 40,000.00 |
812412017 599 ATET 75.57 75.57 37.78 37.78 i
8/2412017 500 Pacific Power 19,261.87 19,261.87 8B81.94 5,395.58 12,473.06 186.01 | 315.27
8/24/2017 601 First Ntl. Bank-DN 87.31 B7.31 {74.38) 14.00 4.00 145.68 : 8.00
8/24/2017 502 First Nfl. Bank-RM 561.08 561.08 152.47 408.61
812412017 603 First Nfl. Bank-SP 160.05 160.05 55.64 | 104,41
8l24/2017 604 First Ntl. Bank-NwW 201.87 201.87 201.87
8I2412017 605 Utility Telephone 536.58 536.58 321.94 180.87 53.67
812412017 506 Pitney Bowes 173.18 173.18 173.18
8/24/2047 22080 ATA&T 197.64 197.64 197.64
Br24/2017 22061 AWM Construction, inc, 2,136.00 2,136.00 2,136,00
B/24/2017 22062 Basic Lab 128.00 128.00 ] 128.00
81242017 22063 Black Butte Auto 250.00 254,00 250.00
B/24/2017 22084 Hue & Cry 38.00 38.00 38.00
B/24/2017 22065 KD Management 3,325.00 3,325.00 3,325.00
872472017 22066 Kirsher, Winston, & Boston 1,050.00 1,05.00 1,080,00
812412017 22067 Les Schwab Tire Center 1,088.16 1,088.16 1,088,185
872472017 22068 Nor-Cal Rewinding 4,661.85 4,651.85 4,681.85
B/24i2017 22069 Quill Corp 54.69 54.69 54.69
812452017 22070 Roger or Patricia Perkins M7.22 47.22 417,22
8/24/2017 22071 Tim Louie Construction 1,100.00 1,100.00 | i 1,100.00
8131712017 22072-22074 _ |Payroll Checks (Live Checks) 5,098.34 5,008.34 1,768.59 3,329.75
813172017 503056 EDD EFT 1,547.14 1,547.14 254.23 219.88 428,88 49.11 595,04
8/31/2017 503057 EFTPS EFT 7,052.08 7,052.08 888.48 896.42 2,864.01 325,50 2,077.67
813172017 503058 American Funds EFT 510.54 510.54 418.87 90.67
8/31/2017 503059 CalPERS EFT 2,049.20 2,049.20 1,067.28 991.82
8/31/2017 503060 CalPERS 457 EFT 938.02 938.02 530.00 208.62 135.79 63.61
813172017 503061 SVB EFT - Payroll Checks {Direct Deposits) 20,582.26 20,582.26 3,396.,80 3,930.23 8,214.16 1,844.41 3,196.66
8/31/2017 SVB CC SVB Cashiers Checks for Error on SVB Website 2,049.78 2,049.78 2,049.78
8/31/2017 22075 Payroll Checks {Live Checks) 10,360.85 10,360.95 10,360.85
8i3172017 503062 EDD EFT 2,341.19 2,341.19 2,341.18
8/31/2017 503063 EFTPS EFT $,428.78 9,428.78 | 9,428.78
8/31/2017 503064 American Funds EFT 21.69 21.69 | 21.69
8/31/2017 22042 Void  |Leon St.Pierre J & L Electric - duplicate pmt (203.29) (203.29)! ‘ (203.29)
|
| | 213,580.51 83,930.71] 124,649.80 45,506.83 41,944.57 17,346.79 76,770.48 7,709.29 24,302.55
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1B

Ratification of Disbursements -August 2017

Vendors Check Date Total Invoice Amount LSCSD Check Amount Amount Paid by POA
Quill Corp 8/10/2017 444.96 444 96 213.90
Computer Logistics 8/10/2017 48.00 48.00 24.00
Don Erickson Oil &/10/2017 3,648.61 3,648.61 876.99
Jardin Landscaping 8/10/2017 4,525.00 4,525.00 1,752.50
LSCSD Utilities 8/10/2017 404.50 404.50 130.24
Mountain Air 8/10/2017 600.11 600.11 50.00
Siskiyou Disposal 8/10/2017 250.00 250.00 85.00
Solano's 8/10/2017 169.95 169.96 26.95
Western Business Products 8/10/2017 69.30 69.30 23.16
Pacific Power 8/24/2017 19,261.87 19,264.87 515.85
First Nation Bank-DN 8/24/2017 87.31 87.31 152.30
Utility Telephone 8/24/2017 536.58 536.58 160.97
Pitney Bowes 8/24/2017 173.18 173.18 86.59
Hue & Cry 8/24/2017 38.00 38.00 19.00
Quill Corp 8/24/2017 54.69 54.69 27.35

CSD Check Diff 17-18.xlsx
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LAKE SHASTINA COMMUNITY SERVICES BISTRICT
SCOTT VALLEY BANK ACCOUNT
August 2017
Balance Forward 702,790,17 63,951.58 89,927.51 1,868.23 B85,870.41 | (32,295,83) (6,031.63]
BEGINNING BALANCE -
B/3/2017 JE i67869 _ Deposit - Cash Receipts 8/1 #1 8,321.32 2,455.36 2,705.05 2,906.74 75415 .
" BF20T JE §67864 | Deposit - Gash Recelpts 811 #2 12,808,30 5,022.00 2,241.10 1,005,668 2,923.16 716.36 -
BIAA077 JEAIE7864 Deposit - Cash Receipts a1 #3 13,653.76 2,552.46 2,455.80 2,905.28 5,740.13 -
81312017 JE #6B205 Water/Sewer PR Transfer PPE 7/30/7 3,413.33 (3,413.33) -
813/2017 JE 165206 WateriSewer PR 1ransier PPE 7/30/17 on call 175.00 (175.00) u
[SRIFOEE JE#6B207 | Green Waste Site/Admin PR Transfer PPE 7130117 51.47 (5140 -
TEIARZGHT JE#67025 | Dieposit - Gash Recelpts 81 B4 8,070,412 2,669,02 2,114.53 2,638.21 658.36 -
g7 JE#67926  |Deposit - Casii Receipts 811 #6 7,425.35 1,798.41 1,984.58 2,820.78 721.57 "
DA JE#67926  |Deposit - Cash Racelpts 8 #6 8,232,40 2,500.32 2,772.95 2,752.12 707.0% -
BIARROAT JE#67926  |Deposit - Gash Recelpts 8/1 #7 7,661.18 2,351.586 1,961.22 2,662.70 685.71 -
BIAI2017 JE#67926  |Deposit - Gash Recelpts 8/1 #8 7,666,92 2,228.18 2,251.20 2,453.95 623.59 -
BIAIZOTT JE#67926  |Deposit - Gash Recelpts 81 #9 7,365.58 2,005.27 2,131.05 2,495.99 636.28 u
Bi472017 JE#67926  |Deposii - Cash Recelpls 81 #39 36,670,13 12,308.4% 10,231.20 11,171.13 2,959.40 -
B/8IZ017 JE#67926  |Deposlt- Cash Recelpis 872 #1 8,608.36 2,937.57 2,449.49 2.488.52 634.77 o
87812017 JE#67926 | Deposii - Cash Receipts B/Z #2 3,020,711 2,768.11 2,742.29 2.484.12 626.19 <
BIBI2017 JE #67926 Deposit - Cash Receipts 873 #1 8,430.66 1,069.32 2,082.09 1,949.84 2.641.42 667.98 3
87812017 JE#67826  [Doposit - Cash Recelpis 8/4 #1 14,023.14 482,77 3,935.65 3,534.77 4,842.49 1,227.48 -
BIBIZ017 JE#67926 | Deposit - Cash Recelpts 8/8 #1 16,660.6% 4,113.63 3.162.20 2.525.41 728.37 N
BIBI2017 JE#67926  |Deposit - Cash Receipts 8/8 #2 3,666.13 3,158.61 2,862.30 2.842.78 772.44 -
87812017 JE#67926 _ |Deposit - Cash Receipts 8/8 #3 10,648.44 2,591.68 2.761.66 4,434.66 1,040.34 z
BIBI2017 JE#87928 | Deposit - Cash Receipts 8/8 #4 8,107.56 2,423.60 2,308.00 257892 B9E.95 N
SHAR017 JE #68206__|POA Payroll Reimb PPE 7/30117 4,093.96 4,083.96 z
12017 JE #66214 | Deposit - Cash Receipts 8/8 #6 32,007.51 5,638.64 8,568.62 13,102.27 4,667.78 N
871172017 JE i68214 _ |Deposit - Cash Recaipts 8110 #1 14,396.73 905.54 3,817.66 3.816.55 4,571.54 1,784.44 -
8712017 JE fi6B212___{Waler/Sewer PR Transfer PPE BA3A7 4,705.50 {4.705.50} B
BI1712017 JE #BE215___ |Water/Sewer PR Transfer PPE 811317 on cafl 175.00 (175.00) -
872047 JE 68213 | Green Wasle Site/Admin PR Transfer PPE 813117 56.58 {5E.E8) B
812412047 JE#68216___ |Deposit - Cash Receipts 8/23 #1 9,023.17 506.07 2,611.60 5.801.45 2.473.98 530,67 -
812412047 JE#6B216___ | Deposit - Cash Receipts 8/23 #2 10,187.25 20,60 3.958.42 SAT A7 504456 785,30 B
82412017 JE #68216___ | Deposit - Cash Recelpts 8/23 #3 1,434.53 20.50 576,40 326,89 502,28 106.96 -
62972017 JE#68209 __|POA AP Reimbursement F14.63 ALk B
8/29/2017 JE#68208 | POA AP Reimbursement 1,989.1% 1,199.13 -
873172017 JE 58279 |Water/Sewer PR Transfer PPE 812717 B.828.46 {5,828.46) B
BI31/2017 JE #8279 |Water/Sewer PR Transfer PPE 8127117 on cail 175.00 (175.00) -
BI3172017 JE#GBZB0 | Green Waste Site/Admin PR Transfer BPE §/37717 4428 44,98 B
BI3472097 JE Ho8281 PollcefAdmin PR Transfer PFE 827117 (123.88) 123.86 -
BATTE6T7 JE #5282 |Deposit - Cash Recelpts 8/31 #1 13,934.36 6,373.86 2,267.38 2.161.03 2,431,593 680,16 -
BI31{2017 JE#68284 nterest 20,44 0.0 -
TOTAL Ticome BRI | 35,976,186 | ™ ER, 98701 | BG,B17.07 T T8 BEL.07 -
wiaiDale” R vendl TENE AT 7 GG T GHANT - FIRE

JE #69283 | Bank Fees ST 150 -

8172917
BAENT JE #68283 Returned item Fee« NSF 10.00 16.00 -
81312017 22012 Payroll Checks {Live Checks) 2,677.27 1,381,83 1,195,44 -
81312017 502994 EDD EFT 996.61 218.85 213.87 381.77 31.72 138.40 -
Bi3/2017 502998 EFTPS EFT 5,197.89 841.84 B844.13 2,713.65 248,56 549,71 -
8312017 502986 Amerlcan Funds EFT 528.50 437.83 80.67 -
81312017 502897 CalPERS EFT 2,035.23 1058728 977.95% -
8§3/2017 502938 CalPERS 457 EFT 923.16 530.00 208.62 135.7% 48.74 -
87312017 502999 SVB EFT - Payroll Checks [Direct Doposits) 19,841.09 5050,38 4,006.2¢ 7,736,486 1,394,68 4.653,37 -
atoi2017 596 Quiil 444.95 427.81 17.16 -
81012017 8597 US Bank Finance Equlpment 185.50 185.5¢ -
8i1o/2017 698 Verizon Wireless 358.76 267,485 $1.31 -
81012017 22034 Camputer Loglstics 48.00 48.00 -
8102017 22035 Consolidated Ellectrical Dist. 38,63 19,26 19.27 -
81012017 22038 Corrpro Waterworks 4,900.00 1,600.00 -
8102047 22037 Don Erickson Oll 3,648,561 876,59 822,29 548,55 1,088.46 514.32 -
BHO2H7 22038 Ferguson Waterworks 1,068,20 S79.47 88,73 -
8/10/2017 22039 Heaton Steel & Supply 92.43 92.43 "
8/0/2017 22040 Jardin Landscaping 4,525,600 4,015.00 255,00 255,00 -
8/10/2017 22041 KD Wianagemant 3,232.00 3,232,00 "
8Hcf2017 22042 Leon St.¥lerre J & L Electric 203,29 203,29 -
81012017 22043 LSCSD Uiiities 404.50 260.48 63.76 80.28 -
8/10/2017 22044 Maurtain Alr 500,11 600.1% -
8r10/2017 22045 Municipal Emergency Service 6,805.02 6,805.02 -
B/10/2017 22046 N.C.G.T. Securlty Fund 17,008,00 3,615,00 5,152.00 549,00 1,556.00 1,596.00 N
B/10/2047 22047 RF Welding 150.00 150.C0 u
810/2097 22048 Shasta Auto Supply 133.47 (8.82) 132.22 5.36 4.71 -
B/10/2047 22049 SHN Consulting Engineering' 1,250,00 1,250.00 -
BI10/2047 22060 Siskiyou Dally News 156.50 155.56 .
8M0/2017 22061 Sisklyou Disposal 250,00 85.00 42.50 42.50 40.00 40.00 -
BH0/2017 22062 Solano's Inc. 169.95 66.20 56,26 4549 .
802017 22063 Underground Service Alert 156,80 7780 7780 -
802017 22064 Western Business Products 68.30 66.30 “
sH02017 22066 Qulil 444,98 427.81 17.15 -
8102017 . Void - 696 Quill - EFT not acceptad by vendor {444.96) _(427.81) (1715 -
&/912017 JE i68287 Returned ACH item - Willlams 87.60 20.00 £5.80 12.50 -
8972017 JE #658288 Refurned ACH Htem - Willlams 211,00 36.00 40,00 110.60 25,00 -
87912017 JE #68289 Returned ACH jtem - Gyermek 106.60 168.00 20.00 55.00 12.50 -
8/912017 JE #68290 Refurned ACH item - Henderson 2{1.00 36,00 40,00 110.00 25,00 -
72017 22056 Payroll Checks {Live Checks} 1,422.86 1,422.86 -
M 712017 22057 Unlon Dues 661.96 221.00 204.00 176.72 50.24 -
MTI2017 503037 EDD EFT 878.09 213,66 198.12 414.56 33.44 18.31 .
81712017 503038 EFTPS EFT 4,887.80 B35.43 788.90 2,803.45 257.24 192.78 “
11712017 603039 American Funds EFT 648,76 458.08 a6.67 -
BMTR017 603040 CalPERS EFT 2,028,258 1,057.28 97¢.97 “
81712017 603041 CalPERS 457 EFT 924,85 530,00 208.62 13579 50.44 -
81712017 503042 SVB EFT - Payroll Checks {DBirect Deposits) 19,228.63 4,979.18 3,734.91 7.925.55 1,443.59 1,145.30 -
81812017 22068 Black Butte Auto 100.00 100.00 .
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LAKE SHASTINA COMMUNITY SERVICES DISTRICT
SCOTT VALLEY BANK AGCOUNT

August 2017
El

Br2412017 599 ATET 76,567 3779 37.78 -
812412017 600 Pacific Powar 19,261,87 887,94 5,385.59 12,473.06 166.01 318,27 -
81241217 601 Flrst Ntl. Bank-DN £7.31 (74.38) 4.00 4.60 14569 8.00 -

[ TEIZAIZ017 502 Flrst Nil, Bank-RM 561.08 152.47 40861 =
812412017 603 First Nil, Bank-SP 160.05 55.84 104.41 -
a8r2412017 G First Nti, Bank-WwW " 201.87 20187 ¢ -
82412017 605 Utllity Telephone §36.58 321.94 180.97 53.87 -
842412017 606 Fitney Bowes 173,18 173,18 -
872472017 92080 AT&T ”' 197.64 197.64 -
82412017 22061 AWM Construction, Inc. 2,136.00 2,136.00 -
A242017 ‘I3062 Baslc Lab 128,00 128.0¢ -
BI2412017 22063 Black Buite Auto 250,00 250.00 -
BIZAZ01Y 22064 Hue & Cry 38.00 38.00 -
A0 22066 KD Management 3,325,00 3,325.00 -
Bi2473017 22068 Kirsher, Winston, & Boston 1,050,00 1,050.80 -
82412017 22067 L es Schwab Tire Center 1,088.16 1,088.16 -
BI2AFEGHT 22068 Nor-Cal Rewindi 4,651,856 4,651.85 -
B8/2412017 22069 Guill Corp 54,68 54.69 -
82412017 22070 Roger or Patricla Perkins 417,22 417,22 d
BI2412047 22071 Tim Louie Constructi 1,160.68 1,100.00 -
/3112017 22072-22074 Payrolf Checks {Elve Checks} 5,098.34 1,768.59 . 3,329.75 -
afafizaly 803056 EDD EFY 1,647.14 254.23 219.88 428,88 49,11 595,04 -
B/3112017 503057 EFTPS EFT 7,062.08 583.48 895.42 2,864.01 325,50 2,077.67 -
813112017 503058 American Funds EFT 510,64 418,87 G087 -
83112017 503062 CalPERS EFT 2,049.20 1,057.28 §91.92 -
813172047 50306¢ GalPERS 457 EFT 838.02 530.00 208.82 135.79 £3.61 -
#3247 503061 SVB EFT - Payroll Checks {Direct Deposits) 20,582.26 3,388.80 3,930.23 8,214,116 | . 184441 3,196.66 .
2172017 | SVB CC SVB Cashlers Checks for Error on SVB Wabsite 2,049.78 2,049.78 -
8/31/2017 22075 Payroil Checks {Llve Chacks) 10,360.98 T 10,360.95 -
/31217 #3062 0D EFT 234118 2,341.18 “
8312017 503063 EFTPS EFT 9,426.78 | 9,428.78 -

8/31/2017 503064 American Funds EFT 21.69 21.69

TOTAL BISTRIBUTION 27358057 45,606.83 41,944.67 17,346.79 76,770.48 7,709.29 24,302,558 | -
872017 BEGHNING BALANCE 202,790,97 53,051.58 §9,927.61 1,868,23 85,370,M1 {32,295.93} {6,031.63) -
DEPOSIT SITRANSFERS 287,434,34 19,576.15 90,617.90 §6,397.01 86,817.01 - 28,622.37 -
DISBURSEMENTS [213,680,61)] {45,606.839) " (47,544.57)] [17,346.79)| (76,/70.48] {7,709.20)| _ (24,302.66 -
673172017 ENBING BALANCE F71,634.00 36,420.50 | 138,694.74 405,918.46 96,416.94 | (40,005.22] _ (1.711.81) -

! ] [ \ \ I -
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1.C. Budget Comparison: FY 2017/2018

There was no document available for packet delivery.

If document is received prior to the meeting, it will be forwarded to
the Board.

1.C
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w LAKE SHASTINA COMMUNITY SERVICES DISTRICT

1D
MEMORANDUM
TO: LSCSD Board of Directors
FROM: Debbie Nelle, Senior Accounting Clerk
DATE: June 27, 2017
RE: Transfer of CSD Operating funds to LAIF Savings

This is a request to transfer funds to LSCSD Reserve savings in LAIF from the CSD
Operating bank account at Scott Valley Bank. This is to move excess funds in the
Operating fund checking account to savings. Included in this transfer are connection
fees received throughout the last fiscal year for Sewer and Water, General Fund loan
payment to Water department for the Clinic along with excess Clinic funds assigned to
future repair reserves, and excess funds due to short staffing in the Police Department.

In addition, the transfer from Scott Valley Bank will serve to keep the account within FDIC
limits.

Recommended transfers from Scott Valley Bank Operating account to LAIF savings
account are $27,263.96 from the General Fund, $36,242.50 from the Sewer Fund,
$4,838 from the Water Fund and $30,000 from the Police Funds. This would be a total
transfer amount of $98,000 to the LSCSD LAIF account as LAIF requires transactions to
be in $1,000 increments.

Operating funds for transfer to LAIF:

General Sewer Water Police
General Funds 27,000.00
Sewer Funds 36,000.00
Water Funds 5,000.00
Police Department 30,000.00
Costs per fund: 27,000.00 36,000.00 5,000,00 30,600.00

16320 Everhatt Drive, Weed, CA 96094 (530) 938-3281 Fax: (530) 938-4739
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w LAKE SHASTINA COMMUNITY SERVICES DISTRICT

1E
MEMORANDUM
TO: LSCSD Board of Directors
FROM: Debbie Nelle, Senior Accounting Clerk
DATE: September 15, 2017
RE: Out-of-class pay for Police Chief

This is a request to provide an out-of-class pay increase for Police Chief Michael Wiison
who was appointed as Acting General Manager on August 24, 2017. The recommended
amount for this temporary out-of-class assignment is 5% increase of current salary. This
will be a total salary amount of $78,750 during this assignment. Chief Wiison's
timesheets are tracking all time spent performing General Manager job duties. The
General Fund will then reimburse the Police Department for this time each pay period.

Recommend to approve the temporary out-of-class assignment is 5% increase of current

salary for Police Chief Michael Wilson. This rate will be effective as of August 24, 2017.
Personnel Action Form will be prepared for the Board President to sign after approval.

16320 Everhart Drive, Weed, CA 96094 (530) 938-3281 Fax: (530) 938-4739
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1F
MEMORANDUM
TO: LSCSD Board of Directors
FROM: Debbie Nelle, Senior Accounting Clerk
DATE: September 15, 2017
RE: Correction to LSCSD Money Purchase Pension Plan (MPPP)

This is a request to correct the qualified retirement plan documents for the benefit of the
employees of Lake Shastina Community Services District. When the LSCSD Money
Purchase Pension Plan documents were amended previously, the plan was to require no
conditions to share in the contributions. Unfortunately, the 1000 hour requirement was
not removed and now needs to be corrected. A Resolution is required to correct this item.

Recommend to approve the Resolution to correct the inadvertent error to state there are
no conditions to share in contributions. This will apply to full time Police Officer
employees. Part time employees will still need to have 1000 hours to receive
contributions in the plan. This correction will be effective as of July 1, 20186.

16320 Everhart Drive, Weed, CA 96094 (530) 938-3281 Fax: (530) 938-4739
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DRAFT
RESOLUTION 8-17

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE LAKE SHASTINA
COMMUNITY SERVICES DISTRICT AMENDING THE DISTRICT MONEY
PURCHASE PENSION PLAN.

At a meeting of the Board Members of Lake Shastina Community Services District duly called
and held in accordance with the law and the bylaws at its office on the 20th day of September,
2017, at which a quorum of the Members were present, the following resolution was adopted, to
wit: ‘

WHEREAS, the Board Members deem it to be in the best interest of this entity to amend its
present Lake Shastina Community Services District Money Purchase Pension Plan to correct
inadvertent errors which occurred when the Plan most recently amended and restated for PPA,

NOW, THEREFORE, be it:

RESOLVED, THAT effective July 1, 2016, the Lake Shastina Community Services District
Money Purchase Pension Plan has always required no conditions to share in Money Purchase
contributions.

When the Plan was restated for PPA, allocation conditions of 1,000 hours of service during the
Plan Year required to share in Money Purchase contributions was inadvertently added.

ook s ok ok ok ok ok ok ok o ok sk ok sk ok ok ok sk K ok ok ok ok kok ok sk ok ok ok ok sk ok ok sk ok ok ok ok ok ok ok kb ok ROk

I hereby certify that the forgoing is a full, true and correct copy of Resolution 8-17 duly passed and
adopted by the Board of Directors of the Lake Shastina Community Services District, Siskiyou
County, California, at a meeting thereof duly held on the 20th day of September, 2017, by the
following vote:

AYES:
NOES:
ABSENT:

Carol Cupp, President
ATTEST:

Debbie Nelle, Deputy Secretary

16320 Everhart Drive, Weed, CA 96094 (530) 938-3281 Fax: (530) 938-4739



Item 2
Lake Shastina Fire Department

16309 Everhart Drive
Weed CA 96094

For the Month of August the Lake Shastina Fire Department responded to a total of 32
calls. These included

s 3 Public Assist

1 Vehicle Fire

22 Medical Aids

I Structure Fire

3 Vegetation Fires
2 Traffic Collision

August was a very busy month for the LSFD. Not only did we have a high call volume
we were also dispatched to a strike team on August 24", Engine 3112 and a crew of 3
spent 18 days fighting the Eclipse Complex Fires in Happy Camp as well as the Salmon
August Complex Fires in Etna. This is fantastic news for the Fire budget as it put us well
over the expected annual income from Strike teams for the current Fiscal Year.

We also received two more Grants this month, One from Cal Fire in the form of VFA for
residual funds. These additional and unexpected funds will provide over $2000 in
Mandatory Safety Equipment. The second grant was our 5" SAFER grant of the year.
This Grant provides $2000 in structure firefighting gear and reimburses one of our
firefighters all costs towards his Fire Fighter 1 academy. This being our 5" SAFER grant
means we have received a total of $10,000 towards required gear that normatly would
come out of our budget. The SAFER grant is a new grant to LSFD.
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Lake Shastina Police Department

Inter-Office Memo

Lake Shastina CSD Board Report

August 2017

The Lake Shastina Police Department responded to approximately 180
calls during the month of August which including the follows:

Regular Police Calls:

Disturbance — 6
Harassment - 1
Suspicious Person — 2
Civil Standby — 5
Camp Ground Ck — 5
Child Custody — 1
House Watches — 3
AOD CHP - 1

AOD PW-2

Extra Patrol — 2

Traffic:
Unlicensed Driver — 2
Traffic Collisions - 2

Other Arrests:
Narcotics - 2

Animal Calls:
Dogs at Large — 6
Dog Bite — 1
Aggressive — 1

Notable Cases:

Child Abuse~ 1
Mail Fraud —1
Internet Fraud — 1
Contraband — 1
Mental Health — 6
Info to Citizen - 6

Case FU - 66
AOD SCSO -2
ADO MSPD - 1

Sex Offender — 2

Vehicle Impound: - 1
Traffic Complaint — 2

Barking Dog — 2
Dead Animal PU -2

Vandalism — 2
Suspicious Circ — 3
Illegal Business — 1
Citizen Asst—6
Welfare Check — 7

Dead Body — 1
Road Hazard - 3
AOD WPD -2

Probation Viol. — 1
Medical Aid - 5

Parking Violation — 2
Traffic Citations — 5

Dog Other — 3
Wildlife — 5

On 8/7/17 two subjects were stopped for a vehicle registration violation,

The driver was found to be unlicensed and on probation. A probation search
led to the discovery of Heroin, Methamphetamine, Marijuana and Burglary
tools. The driver was arrested and the passenger sent on his way after
providing false name. Upon discovering the correct name of the passenger,
he was re-located and arrested. Both subjects were in violation of probation
for associating with each other as well as being in possession of the above

described items.



[tem 3

Lake Shastina Police Department
| Inter-Office Memo

On 8/11/17 an adult male subject was arrested for battery and Mayhem after
- getting in a physical altercation with is mother and biting her on the face.

On 8/29/17 during a voluntary admittance to Mercy Mt. Shasta Hospital for
a Mental Health evaluation, a subject volunteered information that several
firearms were located in their residence safe and asked that they be removed
for safe keeping. During a consensual removal of firearms an illegal "Short
Barreled Shotgun" was discovered and seized as evidence. The remaining
firearms were secured for safe keeping.

Notable Events:

Police Officer Pam Robison was offered a position with Siskiyou as a
Welfare Fraud Investigator. Although Pam will be leaving her full-time
position with the department she has agreed to stay on as a reserve police
officer for us.

William Bullington with the Mount Shasta Police Department has applied as
a lateral Police Officer for the department and has successfully completed
his pre-employment background. William will be taking Pam’s place as a
full-time officer for the district. William’s start date will be 9/26/17.

Police Officer Morgan Barr is nearly finished with his Field Training
program and will be working as a solo officer within the next few weeks.

The Police Department has purchased two Dodge Charger Police Vehicles
from the City of Marysville. The two Chargers came complete with all of
the emergency equipment installed and were purchased for $5000.00 each.



Item 4

Lake Shastina Sewer Department

To: Lake Shastina CSD Board
From: Robert Moser, Public Works Supervisor
Meeting Date: September 20, 2017

Subject: Board Report - August 2017 (Sewer)

The Lake Shastina Public Works Department (PW) conducted approximately 228
station checks and daily sewer pond readings and reporting for the month of
August.

PW saved an owl| at the ponds that was tangled in the barbed wire fence
surrounding the burn site.

PW worked on the new dock for Pond 4, which also has the storyboard for
reading pond levels on it. This dock will provide a safe location for personnel to
take daily readings and monitor the water levels.

Improvements have been made to Lift Station B-114. PW re-plumbed the outside
of the sump in preparation for the lift station overhaul. The electrical is scheduled
for upgrade and we expect to rebuild the wet well and pumps the first part of
October.

I am continuing Karl Drexel’s work on the SCADA system for the District; currently,
writing an RFP for this project. Bids received from the RFP will brought to the
Board for award consideration. This is a very important project for the District.
Currently, we rely on proprietary phone lines from AT&T to turn wells on and off.
These phone lines are very old with more frequent interruptions in controls for
the wells on these lines.



Item 5

Lake Shastina Water Department

To: Lake Shastina CSD Board
From: Robert Moser, Public Works Supervisor
Meeting Date: September 20, 2017

Subject: Board Report - August 2017 {(Water)

The Lake Shastina Public Works Department (PW} conducted approximately 100
booster station checks and 60 well checks for the month of August.

There were 2 emergency water turn off’'s and approximately 6 water turn on’s
and off’s.

PW responded to a water lateral break on Indian Island. Approximately 4 feet of
lateral line was repaired; the water to that service was back on the next day.
There was no interruption of services for the residence since it is occupied on
weekends only.

In response to a concern regarding a fluctuation in water pressure at a residence
in Rancho Hills, PW monitored water pressures in that zone, as well as some fire
hydrants. This is an ongoing investigation at this point.

| spoke with the District’s contact at the State Water Resources Control Board
(SWRCB) regarding the Water Grant that had been submitted to them. They had
requested additional information; Karl Drexel had talked to SHN Consulting
Engineers to help obtain the information the SWRCB needed. This has heen
completed and the SWRCB has placed the Water Grant in its final stages. Within
the next two months, the District should receive notification of being awarding
the Grant funding or not.
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REQUEST FOR PROPOSALS

Engineering and Planning Services
Wastewater System Improvement Project
Lake Shastina Community Services District

Issued: July 21, 2017
Proposals Due: August 11, 2017 (Received by 2 p.m.)

Lake Shastina Comimunity Services Disfrict
16320 Everhart Dr.

Weed CA 96094

Funding for this plan has been provided in full or in part through an agreement with the State Water Resources
Control Board. The contents of this document do not necessarily reflect the views and policies of the State Water
Resources Control Board, nor does mention of trade names or commercial products constitufe endorsement or
recomimendation for use. {(Gov. Code, § 7550; 40 CFR § 31.20)
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PROPOSITION {
SMALL COMMUNITY WASTEWATER




1 Project Information

The Lake Shastina Community Services District (LSCSD) has received a Planning Grant from the
California State Water Resources Controi Board Proposition 1Grant program to conduct planning
services for the eventual construction project known as the Wastewater System Improvement Project
for the community of Lake Shastina in Weed CA. The Grant Agreement is included as an attachment
to this RFP. The total available funds for the services described in this RFP are approximately
$450,000.

The objective of this project is to Upgrade and rehabilitate the aging Wastewater System for the
Community of Lake Shastina for the safety of the community and the environment including
rehabilitation of 15 lift station sump and pump upgrades improving the safety of the stations and
reducing the energy usage, develop sludge drying heds and head works containment as mandated by
the Regional Board, line evaporation pond, start rehabilitation on manholes and collection lines as
recommended by the SWRCB SSO program. Additional Improvements include a SCADA System for
automatic alarms and remote operation, Photovoltaic solar system for energy reduction, and general
upgrades to plant infrastructure.

Scope of Work
The scope of work for this project consists of Tasks 1 through 8 listed in the Grant Agreement, which

includes the following:

CEQA Environmental Review

Alternative Evaluation and Conceptual Design

Engineers Report

Wastewater Users Rate Study/Fiscal Sustalnabmty Plan

Median Household Income Survey

Prioritization and Ranking

Lake Shastina System Improvements

Sump and Pump Renevations and Upgrades — 15 Lift Stations
Transportable Backup Generator and Quick Connect wiring at each station
Bypass line for Lift Stations B-109 and B-110

Energy Audit to Determine Solar Specifications

Solar Systems to offset electric costs of Sewer Lift Stations

Solar Systems to offset electric costs at WWTP

Develop new Sludge Drying Beds as reduired by the RWQCB
Develop new Headworks and Containment as required by the RWQCB

SCADA system to automate Lift Stations, Aeration, Evaporation Guns, and
alarms

j- Plans and specifications for Bypass Line, P&S for Tony Lema pipeline
extension,

k. Pand Five Lining
L. Install new aerators and Apex Evaporation units for all ponds Task 1: Facilities

O o
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Pian Report
8, Financing Assistance

The Grant Agreement provides detailed description for each of the tasks and work products, The
project will be performed in conformance with the grant requirements.

2 General Conditions

Consultant Selection Process
The RFP review committee, consisting of the LSCSD Board and General Manager, will evaluate and

rank the submitted written proposais based on demonstrated competence and professional
qualifications for performance of the services required.

Depending upon the relative quality of the proposals, the RFP review cormmittee may elect fo interview
firms that in the opinian of the committee appear to be most capable of meeting the conditions of the

project,

Based on the RFP review committee's ranking, the General Manager or designee will enter directly into
caontract negotiations with the highest-ranked firm. The selected firm will be asked to submit a detailed
cost propesal within one week of notification. If LSCSD is unable to successfully negotiate a satisfactory
agreement with the highest-rank firm, LSCSD may commence negotiations with the remaining firms in

order of their ranking.

Deadline for Delivery of Proposals
The deadline for submission of proposals is 2:00 p.m. on August 11, 2017, Proposals arriving after the

deadline will not he considered.

Proposal Format
Consultant engineer candidates shall provide six hardcopies of the proposals to the contact listed

below. The required proposal contents are listed below in Section 4.

Contact Information
The contact for questions or additional information regarding this RFP is:

Karl Drexel, General Manager
16320 Everhart Drive
Weed CA 96094

The contact may be reached at 707-318-7369 or GeneralManager@'akeshastina.com.

Requests for Supplemental Information
Questions regarding additional info must be submitted in writing via the contact email given above.

Questions will not be answered after August 2, 2017. Responses will be sent to those consultants who
have provided email contact information.

LSCSD WWTF RFP JULY 21, 2017




- Rejection of Proposals
LSCSD reserves the right to reject any or all proposals.

Reimbursement of Costs

No reimbursement whatsoever will be made by LSCSD of any costs incurred by consultant candidates

related to the preparation or presentation of proposals,

3. Selection Criteria

Consultant proposals will be reviewed by the RFP review committee. Proposals should contain
information sufficient to enable the RFP review committee to properly evaluate the competence and
qualifications of the consultant for achieving the project objectives. Proposals will be evaluated based

on the following criteria:

= Understanding of project objectives.

= Proposed project approach, work plan, and staffing plan,
- Ability to provide high-quality, cost-effective consultation services,

= Qualifications and relevant and comparable experience on similar

projects.

Proposals will be scored and ranked by the RFP Review Committee as follows:

Qualifications and Comparable Experience

Criteria Total Points Possible
Project Understanding 25
Approach 25
Cost Effectiveness 25
25

4. Proposal Requirements
Proposals shalt contain the following items:

1 Introductory Letter:

The introductory letter shall be addressed to the contact identified in Section 2. The letter shall
provide the consuitant's contact information and list any sub-consultants. (Maximum 2 pages,

one sided)

2 Project Understanding:

Provide detaifed description of the project understanding and technical approach for completing
the work plan and any suggested revisions. Include a list of any unique ideas, innovative
approaches and key issues relating to the project. Include any issues that your team believes
will require special consideration. The Review Committee will assess the consultant's
understanding of alf aspects of the project based on the proposed approach and Work Plan.

{(Maximum 3 pages, one sided)

LSCSD WWTF RFP
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3 Project Approach and Work Plan:
Describe the approach and work plan that you intend to use to complete the scope of work
identified in the Grant Agreement. Note any deviations or additions to the work descriptions
that may help clarify work tasks. The work plan shall be sufficiently detailed to provide the basis
for preparing a cost proposal. (No page limit) '

4 Fee Estimate:
For each task identified in the work plan, break down the fee into labor and expenses.

Consultant shall include a current fee schedule that includes hourly rates for key personnel.
(Maximum 1page, single sided)

5 Project Schedule:
The project schedule shall be tied to the date of the execution of the contract with the

consultant and the Grant Agreement, showing the anticipated completion times for each task.
(Maximum of 1page, one sided)

& Statement of Qualifications and Experience:
The Statement of Qualifications and Experience (Statement) shall describe the consultant's ability
and capacity for successfully completing the project. The Statement shall identify the members of
the consultant's team and describe each member's role and responsibilities and organization. The

Statement shall describe previous project experience relevant to this project and explain how
this experience will enable the consultant to deliver high-quality, cost-effective services. The
Statement shall also include at least one representative example, in the North Coast region,
with similar tasks to those in the Grant Application, which your team has successfully
completed. The Statement shall discuss the projected availability of key staff and how the
‘consultant will assure staff continuity and timely work performance. The Statement shall
“include at least two references {name and telephone number or e-mail address) for the
consultant and each sub-consultant, (Maximum 6 pages, one sided)

7 Resumes:
Provide a resume for all key personnel. Resumes should not exceed 2 pages, one sided, per
individual,

& Insurance: .
Provide a summary of the consultant's {(and sub-consultant's) insurance coverage. Minimum

limits and types of insurance (Maximum of 1page, one sided}.

5 Schedule
The following schedule indicates the anticipated dates for steps in the consultant seiection process.
LSCSD reserves the right to modify this schedule as circumstances may require,

1. The RFP will be issued on July 21, 2017,
2. Consultants shall submit proposals to be received by LSCSD by 2:00 p.m. on July 11, 2017.

LSCSD WWTF RFP JULY 21, 2017



3. The RFP review committee expects fo complete the review process within one week

following receipt of proposals.
it is expected that the selected consultant will be notified August 18, 2017.

5. Work should be completed by February 1, 2018,

B. Attachments
LSCSD and Californfa State Water Resources Control Board Grant Agreement No. D16-04028,
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Lake Shastina Community Services District

ADDENDUM TO ENGINEERING AND PLANNING SERVICES
REQUEST FOR PROPOSALS

Wastewater System Improvement Project

The following additions and changes to Request for Proposals are made to clarify questions of bidders. The
District site is available for walk through and inspections.

Notice to Prospective Bidders:

CHANGE: The deadline for submission of proposals is 2:00 p.m. on September 1, 2017. Proposals
arriving after the deadline will not be considered.

CHANGE: Questions regarding additional info must be submitted in writing via the contact email given
above. Questions will not be answered after August 23, 2017. Responses will be sent to those consultants
who have provided email contact information

Scope of Work:

ADD: To Item 8 ~ Financing Assistance: The proposal will include a Prop 1 Construction Grant
Application and all documentation and attachments required by the SWRCB; at least 10% Plans and
Specifications and Drawings for a complete Construction Project; Bid Proposals, RFP and pre-project
management for a Construction Project to complete the planned project from this Planning and Design
phase.

Authorized on July 26, 2017 By:

Karl Drexel, General Manager LSCSD

Questions concerning this addendum shall be directed to:

Karl Drexel, General Manager
Lake Shastina Community Services District
16320 Everhart Drive
Weed CA 96094
The contact may be reached at 707-318-7369 or GeneralManager@lakeshastina.com,







CONSULTING ENGINEERS & GEOLOGISTS, INC.

350 Harnelt Ave., Ste B, Redding, CA 96002-1875 « 530-221-5424 « FAX: §30-221-0135 * reddinginfo@shn-engr.com

Reference: 517000.028
September 1, 2017

Lake Shastina Community Services District
16320 Everhart Drive
Weed, CA 96094

Subject: Proposal to Provide Engineering and Planning Services for the Wastewater System
Improvements Project, Lake Shastina Community Services District

Dear Interim General Manager:

Thank you for the opportunity to work with the Lake Shastina Community Service District (LSCSD} on its
upcoming wastewater system Improvements project. After studying the Request for Proposals and through
our many years of knowledge of LSCSD’s wastewater conditions and discussions with past general managers
and staff, we believe that we have a strong grasp of the project and how to help you navigate the proposed
scope of work and achieve a successful outcome. In addition to our in-house staff, we are teaming with
Richard Sample Engineering {RSE), who will provide electrical engineering services. SHN and RSE have
successfully teamed on numerous wastewater projects throughout northern California and we have a good
working relationship that will help expedite this project.

You will likely receive a number of proposals from qualified firms and teams who can satisfactorily perfarm
the work. However, the SHN team will provide the best value to LSCSD for three reasans:

1. Experience Working with Lake Shastina and Rural California Communities — Like Lake Shastina,
most of SHN’s clients are smaller rural communities, so we intimately understand the types of
decisions and trade-offs that you have in your daily deliberations. Like you, these communities
need to stretch their funds as much as possible and we help them do that by advocating for
practical, non-complex, and cost-effective solutions where possible. Our goal is to find the right
fit with each of our clients and not pursue “heroic” solutions that may be end up being
unsustainable.

2. Wastewater Systems Expertise — SHN has experience providing a wide variety of wastewater
collection and treatment services including planning, permitting, and design. We have designed
entire wastewater treatment plants, designed upgrades to existing treatment plants and
facilities, and developed large and small scale wastewater collection systems. We have also
performed flow analyses, capacity analyses, plant operational audits, and sludge management
plans. This experience helps SHN in identifying practical solutions when evaluating and
upgrading facilities for compliance with current regulations.

3. Knowledge of Applications and Acquisition for Grant/Loan Funding — Much of our work with
small communities comes from grant or loan funding, which is frequently limited. We understand
the complexities associated with State and Federal funding agencies and respect that there is
only so much capital available for projects. SHN has successfully provided assistance to many
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDD/YYYY)
68/23/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate hotder in lieu of such endorsement(s).

PRODUCER
Van Oppen & Co. 2, Inc.
VOCO 2 Insurance & Risk Control Services

CONIACT  Brenda Todd

IFA

FHONE " 800-746-0048 R oy

_{BIG, N, Ext):

P O. Box 793 | SMAL . SETVice@vanoppenco2.com

Teton Village WY 83025 INSURER(S} AFFORDING COVERAGE NAIG #
INSURER A ; Beazley - Lioyds 2623/623

INSURED SHNCO-1 msurer B : Endurance Risk Solutions 43630

SHN Consulting Engineers & Geologists, Inc. msurer ¢ : Travelers Property Casualty Co 25674

812 W. Wabash
Eureka CA 95501

INSURER D :

INSURER E :

INSURERF

COVERAGES

CERTIFICATE NUMBER: 804656000

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM CR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TC WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POUICIES DESCRIBED HEREIN IS SUBJECT TC ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNSR ADDLSUER FOLICY EEF | POLIGY EXP
LIR TYPE OF INSURANCE INSD | WvD POLICY NUMBER {MMIBDRYYYY) | (MMIDDICYY Y LIMITS
A | X | COMMERCIAL GENERAL LIABILITY Y | Y |ENCO0000232-01. o7 TH/2018 EACH OCCURRENCE $2,000,000
DAMAGE TO RENTED
L CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $300,000
| X 1 CPL(Paliution) MED EXP (Any one person) | $50,000
PERSONAL & ADV INJURY | $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE §2,000,000
X {poucy| | FBS: Loc PRODUCTS - COMPIOP AGG | $2,000,000
OTHER: s
C | AUTOMOBILE LIABILITY Y | Y |BA-oroazseA 7112017 7M12018 C{Egﬂgfi‘ﬁj%g’ua“t? LeLIMT 1 54 nop,000
X | ANY AUTO BOOILY INJURY (Per person) | $
AtsggmeEs [ E@?Ngg\:i% BODILY INJURY (Per accident) | §
X | HIRED AUTOS AUTOR (Por ncadent AGE $
5
B UMBRELLA LIAB X | occur Y | Y [EXC10004074204 o7 71/2018 EACH CCCURRENCE $4,000,600
X | EXCESSLIAB CLAIMS-MADE AGGREGATE 4,000,000
peo | % [ perenmionso XS of GUAL/EL s
C |WORKERS COMPENSATION UB-9F067903 THR0T 7HR2018 PER QTH-
AND EMPLOYERS' LIABILITY Y X | Sihrore | [
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACGIDENT §1,000,000
OFFICERMEMBER EXCLUDED? NIA
{Mandatory [n NH} E.L. DISEASE - EA EMPLOYEE $1,000,000
¥ yeos, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $1,000,000
A | professional Liability ENCO0000232-01. TMi2017 Titr2018 Each Claim $2,000,000
“Claims Made" Aggregate $2,000,000
Subject to GL Aggregate

DESCRIPTION ©F OPERATIONS f LOCATIONS ! VEHICLES [ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

General Information Oniy

CERTIFICATE HOLDER

CANCELLATION

General Information Only

SHOULD ANY OF THE AROVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELWVERED IN
ACCORDANCE WiTH THE POLICY PROVISIONS.

AUTHCRIZED REPRESENTATIVE

ACORD 25 (2014/01)

© 1988-2014 ACORD CORPORATION. All rights reserved,

The ACORD name and logo are registered marks of ACORD


































1197 Mugnofin Ave Redding, CA 96001 (530) 242-1134 Fax (530) 242-1136 email rse@integr]t.com

HS Richard Sample Engineering

RICHARD SAMPLE, P.E.

EDUCATION B.S. Electrical Engineering, California State University, Los Angeles, CA 1976
REGISTRATION Professional Engineer, Electrical; States of Alaska, California, Oregon, Washington
EMPLOYMENT HISTORY

2001 to Present  Richard Sample Engineering, Redding CA; Owner/Engineer

1990 to 2001 Richard Sample Engineering, Bellevue WA; Owner/Engineer

1986 to 1990 Casne Engineering, inc., Bellevue WA; Municipal Group Supervisor
1982 to 1985 Coffman/VFT Engineers, Bellevue WA, Senior Project Engineer
1978 to 1982 Thompson, Miller & Lyons Engineers, Seattle WA; Project Engineer
1976 to 1978 C.F. Braun Consulting Engineers, Los Angeles CA; Project Engineer
1972 to 1975 Southern California Edison Co., Los Angeles CA; Engineer Traince

PROFESSIONAL EXPERIENCE

Forty years of experience in electrical consulting engineering, specializing in municipal project design
during the last thirty years. Extensive experience in the design of water and wastewater treatment
facilities and pump stations, water wells, reservoirs and desalinization facilities. Knowledgeable in the
design of utility and standby power systems, power distribution, lighting, HVAC, soft start and variable
speed pump control and SCADA System interface. Experienced in designing equipment and systems to
meet the requirements of state and national electrical codes and corrosive / hazardous environments.
Responsible for all project elements including contract negotiations, preliminary engineering report
preparation, final design drawing and specifications, construction cost estimating, bid and construction
support, O & M manual preparation and final inspection.

SELECTED PROJECT EXPERIENCE

Municipal Pump Stations Over 100 new or extensively renovated sewer or water pump stations.

Sewage Treatment Plants (30) new or extensively renovated facilities.

Water Treatment Plants (2) seawater desalinization plants, (1) ozone treatment facility, (1)
manganese reduction facility.

Standby Power (60) projects involving a diesel generator ranging from 20 to 1000 KVA

Industria! Facilities Texaco Anacortes Refinery oil separator system
Reynolds Metals Co. storm water filtration system
Fort Wainwright boiler plant control renovation

Landfill Facilities (3) King County, WA landfill leachate or gas handiing systems

Electrical Utilities Tennessee Valley Authority Hartsville nuclear plant
Chief Joseph Dam electrical renovation
University of Alaska 10,000KW turbine generator

Miscellanecus 2500 seat Seattle Fifth Avenue theater remodel, Boeing Renton wing paint
facility, Paccar Headquarters, 132K SF Administration building, {7) North
Slope Alaska fire stations, 70 bed hospital, remodeied (6) histeric libraries
banks, office buildings, {3) corporate computer data centers, Navy supply
center, auto ferry terminal, (4) public park lighting projects.

RSE resume (8-29-17)



ITEM 9

Lake Shastina Community Services District Policies Approved:
POLICY TITLE: Purpose of Board Policies Draft
POLICY NUMBER: 1000

1000.1 Itis the intent of the Board of Directors of the Lake Shastina Community Setvices District (LSCSD) fo
maintain a Manual of Policies. Contained therein shall be a comprehensive listing of the Board's current policies,
being the rules and regulations enacted by the Board from time fo time. The Manual of Policies will serve as a
resource for Directors, staff and members of the public in determining the manner in which matters of District
business are to be conducted.

1000.2 if any policy or portion of a policy contained within the Manuat of Policies is in conflict with rules,
regulations or legislation having authority over LSCSD, said rules, regulations or legislation shall prevaii.

1000 -1



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Adoption/Amendment of Policies Draft
POLICY NUMBER: 1002

1002.1  Consideration by the Board of Directors of the LSCSD to adopt a new policy or to amend an existing
policy may be initiated by any Director or the General Manager. The proposed adoption or amendment shall be
initiated by submitting a written draft of the proposed new or amended policy to the Board Chairperson and the
General Manager, which may be submitted in person or by any communication method approved by the District,
and requesting that the item be included for consideration on the agenda of the next appropriate regular meeting
of the Board of Directors. Any member of the Board may place an item on a future agenda by making a formal
request to the General Manager.

1002.2  Adoption of a new policy or amendment of an existing policy shall be accomplished at a regular
meeting of the Board of Directors of the LSCSD and shall require a 3/5 affirmative vote of the Board of Directors.

10023  Copies of the proposed new or amended policy shall be included in the agenda-information packet for
any meeting in which they are scheduled for consideration {listed on the agenda). A copy of the proposed new or
amended policy(ies) shall be made available fo each Director for review at least 72 hours, per the Brown Act,
prior to any meeting at which the palicy(ies) are to be considered.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Association Memberships Draft
POLICY NUMBER: 1005 (Previously Board Palicy #4080)

Purpose: This policy sets forth the rules for membership in associations and establishes who may
represent the District.

1005.1 Appropriate Memberships. To take advantage of in-service training opportunities, the District may
hold membership in industry related associations. Board Members and staff may attend meetings of
national, state, and local associations directly related fo the purposes and operations of the District and
shall look upon such memberships as an opportunity for in-service training. Decisions o continue,
discontinue, or add new memberships shall occur through the annual budget process and budget
amendments.

1005.2 Appointment of Representatives. The President shall appoint Board Members as representatives
and alternates, as appropriate, to serve as contacts between the District, stakeholder groups, associations
and others. The representatives and alternates shall report to the Board in a timely manner on their
activities involving these associations. In some cases members may be aliowed certain expenses for fravel
and membership in such associations. This shall be determined and approved by the full Board.

1005.3 District Manager Memberships. The President may designate the District Manager as the
appropriate representative or alternate in connection with memberships in any association. The District
Manager may designate those associations or industry specific organizations with which his/her association
is necessary or desired.

1005.4 The Board of Directors shall maintain membership in the California Special Districts Association
and shall ensure that annual dues are paid when due.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Basis of Authority Draft
POLICY NUMBER: 1010 (Previously Board Policy #4070)

1010.1  The Board of Directors is the legislative body and unit of authority within the District. Power is
centralized in the elected Board collectively and not in an individual Director. Apart from histher normai function
as a part of this unit, Directors have no individual authority. As individuals, Directors may not commit the Disrict
to any policy, act, or expenditure.

1010.2  Directors do not represent any fractional segment of the community but are, rather, a part of the body
that represents and acts for the community as a whole. Routine matters conceming the operational aspects of
the District are delegated to District staff members.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Board Secretary Draft
POLICY NUMBER: 1015

1015.1  The position of Secretary of the Board of Directors is required by state law. The Secretary performs
duties including recording of minutes and actions of the Board of Directors and certifying all actions and
resolutions of the Board.

1015.2  Iffor any reason the President and Vice-President resign or are absent or disabled, the Secretary
shall perform the President's duties until the position of President is filled.

1015.3  If for any reason the President and Vice-President disqualify themselves from participating in an
agenda item or become partisan in the debate on any such item, the Secretary shall perform the duties of the
presiding officer.

10154  Duties of the Secretary or Deputy Secretary
The Secretary of the Governing Board shall have the following duties:
a) Certify or attest to actions taken by the Board when required;
b} Sign the minutes of the Board meeting following their approval;
¢) Sign the documents as directed by the Board on behalf of the Authority, and sign all other items which
require the signature of the Secretary;
d} Perform any other duties assigned by the Board;
e) Perform any other duties required under law.

1015.5  Responsibilities of the Secretary
ltis the responsibility of the Secretary to:

a} Respond to routine correspondence;

b} Prepare for Board meetings, including preparing the agenda with the advice of the General Manager
and providing public notice of Board meetings in accordance with state law;

c) Attend all Board meetings and ensure minutes of the Board of Directors meetings are recorded. These
recordings are for use by the Secretary only for the purpose of preparing minutes for adoption at the
next regularly scheduled meeting of the Board. Upon adoption of these minutes the recording media
shall be kept in a fireproof vault or in fire-resistant, locked cabinet for a minimum of 60 days;

d) Ensure accurate Minutes of each Board meeting are prepared and maintained;

e) Maintain Board records and other documents and reports as required by law;

f) Disseminate correspondence to Board officers addressed to them; and

g) Appoint a Deputy Secretary to oversee Board Secretary duties and responsibilities in Secretary’s
absence.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Board/Staff Communications Draft
POLICY NUMBER: 1020

Objectives: Effective governance of the District relies on the cooperative efforts of the agency's elected
Board, who set policy and priorities, and the District’s staff members, who analyze problems and issues, to make
appropriate recommendations, and implement and administer Board policies. It is the responsibility of District
staff to ensure Board members have access to information and to insure such information is communicated
completely and with candor to those making the request. However, Board members should avoid infrusion into
those areas that are the responsibility of District staff. individual Board members must avoid intervening in staff
decision-making, the development of staff recommendations, scheduling of work, and executing department
priorities without the prior knowledge and approval of the General Manager and Board as a whole. This is nec-
essary to profect District staff from undue influence and pressure from individual Board members and to alfow
staff to execute priorities given by management and the Board without fear of reprisal.

Role of the Board:  As the legislative body for the agency, the Board is responsible for approving the District's
budget, setting policy goals and objectives and adopting strategic plans. The primary functions of the District
staff members are to execute Board policy and other Board actions and to keep the Board well informed.

Individual members of the Board should not make attempts to pressure or influence staff decisions, recommen-
dations, workloads, schedules, and department priorities, without the prior knowledge and approval of the Board
as awhole. If a Board member wishes to influence the actions, decisions, recommendations, workloads, work
schedule, and priorities of staff, that member must prevail upon the Board to do so as a matter of Board policy.

Board members also have a responsibility of information flow. Itis critical that they make extensive use of staff
and agency reports and Board meeting minutes. Board members should come to meetings prepared; having
read the agenda packet materials and supporting documents, as well as any additional information or memo-
randa provided on agency projects or evolving issues. Additional information may be requested from staff, if
necessary.

Individual Board members, as well as the Board as a whole, are permitted complete freedom of access to any
information requested of staff and shall receive the full cooperation and candor of staff in being provided with any
requested information. The General Manager or Legal Counsel will pass critical information to all Board mem-
bers.

There are limited restrictions when information cannot be provided. Draft documents (e.g. staff reports in pro-
gress, etc.) are under review and not available for release until complete and after review by District staff, in
addition, there are legal restrictions on the agency's ability to release certain personnel information even to
members of the Board. Any concems Board members may have regarding the refease of information or the
refusal of staff to release information, should be discussed with Legal Counsel for clarification.

Policies:  There shall be mutual respect from both staff and Board members of their respective roles and re-
sponsibilities at all times, There is a need for access to staff by Directors and at the same time, unlimited access
could result in work priority conflicts for staff.

Purpose: The purpose of the policies listed below is to facilitate Board/staff communications consistent with
these principles.



10201 Ali requests for information or questions by the Board to staff outside of a Board or Committee meet-
ing, shall be directed to the General Manager, Legal Counsel, or the Clerk of the Board as appropriate and shali
include the desired time and date for receiving the information. Staff will confirm the date they can provide the
information. So that all Board members are equally informed, all written informational material requested by any
Director shall be submitted by staff to all Board members with the notation indicating which Board member re-
quested the information, If a Board member requests information from any other member of the staff, staff may
either direct the matter to the General Manager or may ask the Board member to contact the General Manager
directiy.

1020.2  Individual Directors cannot directly assign work to staff members, Board initiated projects will follow
organizational channels, through the General Manager, unless there is an emergency. As no formal procedure
will answer all cases, the following should be considered as a guide and used with restraint and judgment;

a) Directors should clear all short-term requests of Staff with the General Manager priof to contacting indi-
vidual members of the staff and, in most cases, the General Manager should direct and handie the re-
quest for the Director.

b) Forlong-term, invoived studies or where the matter includes confidential material, the General Manager
should be contacted and the subject matter discussed with the full Board at a Board meeting prior to
staff working on the assignments.

c) Inthe event that staff is a participant or representative of a Committee or Work Group of the Board, the
Board may contact the staff member directly fo request or provide information or confer regarding mat-
ters of the Committee or Work Group.

1020.3  AtBoard meetings and other public meetings, respectful communication is expected. Staff is encour-
aged to give their professional recommendations, and the Board should recognize that staff may make recom-
mendations that could be viewed as unpopular with the public and with individual Board members. Board mem-
bers may request clarification and ask questions of staff at public meetings, and Directors are encouraged to
participate in healthy discussions amongst each other regarding items under discussion on the Agenda. How-
ever, Directors should refrain from debate with staff at Board meetings about staff recommendations or other
items being discussed. Staff must recognize that the Board, as the decision maker, is free to reject or modify a
staff recommendation and that the Board’s wishes will be implemented by staff even if it was contrary to a staff
recommendation.

10204  Directors shall not attempt to coerce or influence staff, including in the making of recommendatiens,
the awarding of contracts, the selection of consultants, the processing of any projects or appiications, or the
granfing of permits. Directors shall not attempt to change or interfere with the operating policies and practices of
any disfrict department through interaction with staff. Individual Directors may discuss these items with the Gen-
eral Manager to get clarification or raise concerns.

10205  Board members should not make public comments critical of the performance of a District staff mem-
ber, Any concems by a Director over the behavior or work of a district employee during a Board meeting should
be directed fo the General Manager privately to ensure the concemn is resolved. All complaints about employees
from Directors should be submitted privately to the General Manager or, if a complaint concerns the General
Manager, to Legal Counsel.

10206  Staff will respect the right of Directors to refuse to provide information or answers to staff and recog-
nize that Directors may be bound by other rules of faw or procedure that do not permit the Director to speak
about the subject matter presented. If a Director violates any of the policies regarding communications as stated
in this policy, any member of staff has the right to request that the Director speak directly with the General Man-
ager about the subject matter presented without any fear of reprisal.



Lake Shastina Community Services District Policies Approved: 7/16/2014

POLICY TITLE: Conflict of Interest Revised:
POLICY NUMBER: 1035 {Previously Policy #2020}

1035.1 The Political Reform Act, Government Code § 81000, et seq., requires state and local government
agencies to adopt and promulgate conflict of interest codes. The Fair Political Practices Commission ("FPPC")
has adopted a regulation (Title 2 Cal. Admin. Code Section § 18730), which contains the terms of a standard
conflict of interest code. The Political Reform Act can be incorporated by reference and may be amended by the
Fair Political Practices Commission after public notice and hearings to conform to amendments in the Political
Reform Act pursuant to the Administrative Procedure Act, Government Code Sections § 11370, et. seq. The
Board approved and adopted the FPPC’s standard conflict of interest on 7/16/2014.

1036.2 Therefore, the terms of Title 2 Cal. Admin. Code Section § 18730 and any amendments to it duly
adopted by the FPPC are hereby incorporated by reference and, along with the attached Exhibit A in which
members of the Board of Directors and employees are designated, and in which disclosure categories are set
forth, constitute the conflict of interest code of the Lake Shastina Community Services District.

1035.3 Designated employees shall file statements of economic interests {Form 700) with the Clerk of the
County of Siskiyou. Per Government Code § 81008, every form filed pursuant to this titie is a public record open
for public inspection and reproduction.



Lake Shastina Community Services District Policies Approved: 7/16/2014
POLICY TITLE: Conflict of Interest Exhibit A Revised: 6/20/2017
POLICY NUMBER: 1035

WORKSHEET

List ALL positions and the names of the people currently holding the positions, to be included
in Exhibit A. Attach additional sheets if necessary.

POSiTION NAME

Governing Board Members Five Board Members

General Manager One General Manager

Attorney One Attorney

Police Chief One Chief of Police

Fire Chief One Chief of Fire

Public Works Supervisor One Public Works Supervisor
Signature of Chief Executive Officer: Date:

General Manager



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Correspondence to the Board Draft
POLICY NUMBER: 1040

1040.1 Al written or electronic correspondence addressed to the Board of Directors is to be sent fo the District
office. Copies of the written or electronic correspondence and written responses in reply thereto, if any, shall be
distributed to each member of the Board, together with the next regular agenda or at the next regular meeting of
the Board, depending on date of receipt or response. Individual Board members may receive correspondence
addressed to him or her in his or her official capacity. However, Board members are not permitted fo use agency
resources for sending or receiving personal correspondence.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Overview of the General Manager's Role Draft
POLICY NUMBER: 1050

1050.1  The General Manager is an employee of the District and has an employment agreement which speci-
fies his or her terms of employment, The General Manager is the administrative head of the District under the
direction of the Board of Directors. He or she shall be responsible for the efficient administration of all the Dis-
trict's affairs which are under the General Manager's control. The General Manager plans, organizes, directs,
coordinates and evaluates all District operations, programs, and resources in accordance with short and long
range goals, policy statements, and directives from the Board.

1050.2 The General Manager's Duties
The District's General Manager shall be responsible for:

a)  The implementation of policies established by the Board of Directors for the operation of the District;

b}  The planning, direction, and coordination of the day-to-day operations of the District through the ap-
propriate department heads or managers including administration, financing, maintenance,
engineering, human resources, and others to effect operational efficiency;

c}  The appointment, supervision, discipline, and dismissal of the District's employees, consistent with the
employment policies established by the Board of Directors;

d} Aftend and participate in District Board meetings, prepare and present reports as necessary, represent
the Board before external organizations including other agencies, governmental and regulatory enti-
ties, business and community groups;

e}  The supervision of the District’s facilities and services; and

f)  The supervision of the District's finances.

1050.3 The District's General Manager serves at the pleasure of the Board. The Board will provide policy di-
rection and instruction to the General Manager on matters within the authority of the Board during duly-convened
board meetings. Members of the Board will deal with matters within the authority of the General Manager
through the General Manager and not through other District employees. Members of the Board will refrain from
making requests directly to District employees (other than the General Manager) to undertake analyses, perform
other work assignments, or change the priority of work assignments. As members of the public, Directors may
request non-confidential, factual information regarding District operations from District employees. If requesting
public records, Directors must foflow the District's Request for Public Records Policy.



Lake Shastina Community Services District Policies Approved:

POLICY TITLE: Legal Caunsel and Auditor Draft
POLICY NUMBER: 1045

1045.1  The Board of Direcfors shall appoint a Legai Counsel fo assist the Board and District in all applicable
issuies and activities.

1045.2 Legal Counsel shall be the legal adviser of the District, including the Board as a whole, the General
Manager and department heads. Legal Counsel shall perform such duties as may be prescribed by the Board of
Directors. Such duties include, but are not limited to, providing legal assistance necessary for formulation and
implementation legislative policies and projects; represent the District’s interests, as determined by the District, in
litigation, administrative hearings, negotiations and similar proceedings; and to keep the Board and District staff
apprised of court rulings and legislation affecting the legal interest of the District. Legal Counsel is required to
review and approve as to form District legal documents, i.e. contracts, agreements, etc. The Legal Counsel shall
present and report on all legal issues and Closed Session items before the Board, The Legal Counsel shall
sefve at the pleasure of the Board and shall be compensated for services as determined by the Board.
a}  The Legal Counsel reports to the Board as a whole but is available to each Director for consultation
regarding legal matters particular to that Board member's participation. No Board member may request
a legal opinion of legal counsel without concurrence by the Board, except as such requests relate to
guestions regarding that member's participation. The Legal Counsel shall be available to the District
General Manager for consultation on applicable issues and activities.

1045.3  The District Auditor shall be appointed by the Board by a majority vote in a public meeting. The Board
shall determine the duties and compensation of the Auditor. The Auditor shall serve at the pleasure of the Board.
Selection of the Auditor shall be done in a noticed public meeting and at least every five years,

a) The Board may appoint a committee to oversee the work of an independent auditor, who will report to
the Board, to conduct an annual audit of the District's books, records, and financial affairs in accordance
with state law and the Finance Committee Charter for Audit Compliance. The Senior Accounting
Clerk/General Manager will install and maintain an accounting system that will completely, and at all
times, show the financial condition of the District.



Lake Shastina Community Services District Policies Approved: 6/18/2014

POLICY TITLE: Public Records Act Document Request Revised:
POLICY NUMBER: 1055 {Previously Policy #2050)

1055.1 Per Government Code § 6250-6270, members of the public will be granted access to public records
if the records are subject to disclosure. Individuals requesting copies of public documents may submit a
Public Records Act Copy Request Form or other form of written request and shall be charged a reasonable
fee based upon the cost to produce the copy to defray expenses associated with the copying process, per
the District's current Board-approved schedule of fees. The District shall respond to the request within 10
days of receipt. Requests for records may be extended by written notice to the requestor setting forth the
reasens for the extension and the date on which a determination is expected to be dispatched. No notice
shall specify a date that would be greater than 14 days. See Government Code § 6253 (c).

1055.2 Customer records of the District, per government code, are protected by privacy laws and are not
considered public records, The District is under no obligation to create new documents to respond to a
records request, filt out checklists, answer questions, or put a record into a different format, such as
converting information info an electronic format. Government Code § 6254 addresses exemption of
particular records.

1055.3 Copies of agendas and supporting documents (except for privileged documents) distributed to a
majority of the Board of Directors at open Board meetings shall be made available to the public. A limited
quantity of agendas based on normal audience attendance shall be copied in advance of each meeting and
made available to the public in attendance at no charge. Individuals requesting copies of agendas prior to
the Board meeting will be charged per sheet according to the schedule of fees. The copy charge may be
levied at Board meetings for copies of documents if more are needed and/or requested in addition to those
normally prepared for the public at Board meetings. Copies of the agenda shall also be available on the
District's web site.



Item 10

VERBAL

Appoint District Labor Negotiator(s) regarding MOU with General Teamsters Professional,
Heaith Care and Public Employees Local 137 (Pres. Cupp)



ftem 11

VERBAL

Appaint Acting General Manager as the Board's Secretary and District's Treasurer
(Pres. Cupp)



ltem 12

VERBAL

Direction to staff regarding RFP for Legal Services (Pres. Cupp)
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